FING@RIEC | ELECTRONIC TIME CARD

Software name

Name of report Department the employee

l Name of employee belongs to
- - 3
Electronic Time Card IN@ress
User iD : 3054 V= Excusede Name :  George Bunkelman Department : R& D Page 1/1
| Date Day Type _ Sche | in | Break Resume Ot T [ Wk Cwertime Short | Leawe Taken Rernark
|am: HO-01 Mon WoRKDAY 1 | | |
U Tee WORKDAY 1 Administrator excuses *** > e— Total work hours in
serID wed womxnar 1 . 17:58 2.00 . Page number of report
2002-10:04 Th WORKDAY 1 the tardiness 18:00 9.00 a day/shift 8 P
200 2-10-0% Fni WORKDA YT 1 w16 12-3% 1% 1818 .00 102
0031006 531 RESTDAY 1
10121007 Sun  RESTDAY 1
10131008 Mon WORKDAY 1 |08 Lio4E 1303 1623 &1 832 &—— Total OT hoursina | visk €ustomer
2012-10-05 Tue WOSRKDAY 1 |0E27 12-18 1318 1234 1900 v 2100 W B34 043 d hift
1012-10-10 Wed WORKDAY 1 |08:26 1228 1330 18:13 9.00 a7 ay/shi
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0023013 Fri  WORKDAY 1 [0m:ié idao 1M ik 747 046 143 Site Inspection
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I013-10-14 Sun  RISTOAY 1
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0121016 Tue WORKDAY 1  [os:23 1233 108 PR, o2 oa7 0ss &—— Total short hours in
HT10:17 Wed WORICDAY 1 |oma7 1230 133 18:15 BSD 0S8 .
012-10-18 Thu WORKDAY 1 |07 1225 1834 18:07 2.00 100 a day/shift
HN3-010 B WORKDAY 1 [oEas 1233 FrE) 1736 814 s LY
2002-10-20 Sat  RESTDAY 1
HAF-A031 Susn  RESTOAY 1
2002-10-22 Mion WORKDAY 1 |om27 i3 FET 18:10 ] 043 a.a1
2002-10-23 Tuse WORKDAY 1 O8:35 1220 1R:25 18:08 S0 =%} ]
INIA0-34 Wed WORKDAY 1  [oE:33 1335 1339 1748 a.00 LT
I0I-I0-25 Thy WORKDAY 1 [omcdz 1239 133 1814 .00 axz
2H012-10-26 Fri WORKDAY 1 [+ S 131 1332 A L] oa?
I012-302T S RESTRAv 2 Total work hour Total short hour
2002-10-28 Sun REST
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2012-10-38 Wed ¥ 1 |esdn 136 13:30 | 17:58 | | | 2.00
D Tuss Total Qs Bomeni  Aheoi Mok Qummme oo A 1
Werkdny 3 I 22 1 B304 Iiur 745G iy T
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Tat 1
Supervisor f Date: George Bunksiman
aTed 2013-13-20 08:44 FingerTec WorldWide Sdn_ Bhd. Created By T
Date and time the Name of company Name of user who generated
report printed the report

The most general attendance record of employee comprises of detailed clocking activities of an employee in a month includ-
ing calculated work time, overtime and short time. The summary of attendance, tardiness and leave taken are also available in
this report.
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FING@RIEC | DAILY ATTENDANCE SHEET

Date of report Name of report Software Name

|
Daily Attendance Sheet iNn@ress

2012-10-01 ehman by Pt

. . Page 1/31
Administrator excuses the tardiness
= Exoused —

| userin Harne DayType Sthe| In Ereak  Resume Gwt | or Done | Work  Overtime  Short | Leave Takein |
ARD Page number of report
|t 84 George Bunkeiman WORLRAY 1e— Schedule Number .
IZ 3094 Anita fvan WOREDAY 1 0B 1£an Laaa 18-19
1 3idle— WORKDAY &——+—{8 7
i_UserID_ Type of day for the date
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Total overtime hour day/shift
from Workday
Printed 2012-12-20 06:54 FingerTec WorldWide Sdn. Bhd. Created By Henry
. Name of user who generated
Date and time the Name of company

. the report
report printed

This report details the daily work rate, tardiness, total work time, OT and short for workdays/rest day and off day
for each employee.
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FING@RIEC | WEEKLY ATTENDANCE SHEET

Software Name
Name of report

Department the employee

|
Weekly Attendance Sheet Name of employee  felongs to iIN@ress

l Page 1/1
Uner 10 T T v= Deuned Mame:  George Bunbelman Oepartment: RED
Date [povTyee  Sche | | Break Resarme Bt | of Done | work Crertens Short |  iesweTaken | eradl |
2012-30-07 [ v .
woinioos UseriD ay + |¢ Administrator excuses ;o4 641 (¥ EXT] Page number of report
M T-10-09 Tue WORKDAY 1 t the tardiness 12:34 15:00 ¥ 21:00 W B34 [[TE] 0.6
2013-10-10 Wed WORKDAY TR (- — — 18:13 2.00 047
J013-30-11 Thu  WORKDAY 1 0819 1135 149 1806 BA1 0.47 .19
0121012 Fri  WORKDAY 1 |omaa 1208 13 1648 77 0.46 143 Site Inspection
2003-20-13 Sst  RESTDAY 1 | L
Total #0.13 L35 447 )
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Date Day Tyee Sehe [ Break [Er— owe | orf Dene | Werk [ — shart | Leave Taken T r——
2011-10-07 %un  RISTDAY T
2012-10-08 Mon WORKDAY | D=3 1r:38 1330 1823 #.00 53
IOLI-10-09 Twe WORKDAY 1 o823 1x:34 1333 18:14 $.00 s
2012-10-10 Wed WORKDAY 1 |oass 12:25 128 1815 2.00 oz
2012-10-11 Thu WORKDAY 1 of-20 1x:24 1352 112 a3z 053 .32
012-10-12 Fri  WORKDAY 1 |oan 1233 s 1809 8.40 0.s6 0
0131010 Ssd  RESTOAY e f T T
Total u.q Lof cl.u
Userid; 3047 Hame:  Abigail Bunch Total work beparime Total short  eert
Tate By Tre | Working schedule [ Bt ] hours from T hours from = Taken Rt
2012-10-07 Sun  RESTOAY of the employee day/shift day/shift
2012-1008 Mon  WORKDAY un 16:58
FO1 1009 Tue WORKDAY 1 o501 fTe 1336 12:2% 72 1.37
2012-30-10 Wed  WORKDAY 1 |osaz 27 1336 1549 &n an
HMBI0-1] Thy  WORKDAY 1 0903 1223 13:23 64 714 Total OT 146
20123012 Fri | WORKDAY 1 |osoe LL4d 133 igicdd 65 hours from 0%
2013-10-13 S50 RESTDAY 1 :
Tota w7 day/shift =06
Printed 2012-12-20 10:00 FingerTec WorldWide Sdn. Bhd_ Created By Henry
Date and time the Name of company Name of user who generated
report printed the report

This report will generate the employee’s weekly attendance into a page with its summary of attendance at the
bottom of the report.
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FING@RIEC | ATTENDANCE SHEET

Department the employee
belongs to

llttendance Sheet *— "emeof repor

2012-10-01 ~ 2012-10-31 «— Date of report
Group D 1

v+ Pressnt AR = Absent Li= Annual L= Sick

Name of employee

Software Name

iNn@ress

Eatrmare by FirgarTer

Page 1/1
M= Holiday
3= Emergency 4= Unpaidleave LS= Malfday(AM) LE= Halfy ‘== = =«
Lok Page number of report

Legend — ;. Restday 0= Ofiday

User I Mame
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hours from hours from
day/shift day/shift
Total OT
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Printed 2012-12-2010:15

Date and time the
report printed

FingerTec WorldWide 5dn. Bhd.

Name of company

Created By Henry

Name of user who generated
the report

This report is almost the same as the attendance summary but it is without the work rate, work time, OT and short hours. With
this report, the employer can have an overview of how many times the staff is late to work or early out.
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FING@RIEC | CORRECTION REPORT

Name of report Software Name

Department the employee

Correction Report Name of employee  felongs to ingress
A Rattuemen by PiegerTer
2012-10-01 ~2012-10-31e— Date of report l 1 Page 1/1
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UseriD  Name | in [ Beak  Ressme  ou ot - L—r PR Short Leave Taken -
— I Administrator excuses ygp e Department the employee Page number of report
(] . Btk
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o e 1 lleess” T TMREe T iam ;_ I T
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Printed 2012-12-20 10:19 FingerTec WaorldWide Sdn. Bhd.

Created By Henry

Date and time the
report printed

Name of company Name of user who generated

the report

This report shows employees that have irregular clocking activities, for example extended break time, early out, clocks in late,
etc. The Administrator can choose to amend these irregular clocking activities suggested by the software to match the activi-
ties of the affected employees if necessary.
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FING@RIEC | TARDINESS REPORT

Name of report

Tardiness Report*—
2012-10-01 ~2012-10-31 «— Date of report

Software Name

iNn@ress

Eabimare by HmprrTer

Page 1/1
Name of employee W= Eacoaed
|user i Harme [ Bresk  Resume owt | orf Done | Work  Owertime  Short Leave Taken = ‘ !
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F
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Date Total OT hour  Total short hour
Printed 2012-12-20 10:23 FingerTec WorldWide Sdn. Bhd. Created By Henry
. Name of user who generated
Date and time the Name of company

report printed

the report

This report is showing employees with tardiness for example: late in, early out, and etc. This report will show the time of tardi-

ness in red and the total short minutes.
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FING@RIEC | OVERTIME APPROVAL WORKSHEET

Department the employee
belongs to

Software Name
Name of report

ertime Approval Worksheet iIN@ress
2012-10-01 ~2012-10-31 «— Date of report T page
Group 1D 1
o Hame Date Sche | Workday Appe. | alicay agpr, | Resday Appr. | OFday Aopr.
LAD Page number of report
lmf Gwhnhr
UserID Name of employee eixiees |
0131016 H
F032-20-17 H
T e e TT s e e
-JD!.Z'-I.-II-IQ : I“-
Serannr 3 e Ll Working schedule of . ERA R olaae
e ! § e employee it fiaemens
___________________________ ,{
013-10-29
Date —e MO12-10-30
1237 «— Total OT hours
Printed  2012-12-20 10:26 FingerTec WorldWide Sdn. Bhd, Created By Henry
Date and time the Name of company Name of user who generated
report printed the report

This is an overtime worksheet report showing the list of employees who are taking overtime and the amount of hours that he/
she is entitled for. This report is important for the management to check the details of the overtime taken before approving
the claims.
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FING@RIEC | ATTENDANCE SUMMARY

Version of Ingress
Name of report

Attendance Summary Legend iNn@ress
2012-10-01 ~2012-10-31 «— Date of report T bage i
Grousa ID 1 1
V= Perfect A= Absent V= Leawe Taken U= lLatein ED=  Eardy Out MP = i Punch 0= Owertime I
User ID [re— [wororsten v| a8 v U EC WP |Shor| Workdsy OT | Holidsy OT | Restday )
BAD Page number of report

7084 8} o 1 PR 0 % 133} sers? 3SsA: Q00 0o0 ¢ 000 000 ¢ 0o 000

sales & Marketing — Department the employee belongs to

305 Andreabo Total work hours Total OT hours

i=* in Restday = in Restday

WU ..,...-l...-,...--.----.--"..

Name of I
employee Name of Total OT Total OT hours in
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Workday
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Total work hours in Workday
. . Total OT hours in Offday
Total work hours in Holiday

Printed  2012-12-20 10:49 FingerTec WorldWide Sdn. Bhd. Created By Henry
Date and time the Name of company Name of user who generated
report printed the report

This report details out the work rate, tardiness, total work time, OT and work hour shortage time for workdays/rest day and off
day for each employee. Analysis of each employee’s working performance could be viewed using this report.
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FING@RIEC | DAY BY DAY ANALYSIS

Version of Ingress
Name of report

Day I:o',rl Day Analysis Legend NGress

2012-10-01 ~ 2012-10-31 »— Date of report 1 Y

v Perfect AB= Absent W= Leave Taken U= Latelm EQ= Early Out MP= Miss Punch O0T= Owertime
Date \Weekday [Workrate® v | AB i T [T ME | Shom | Workday O | Holiday 6T | Resday O | oOfiday | 0T
20131001  Mlonday ! oo 7 ;700 | 6aSD ADG : :
smvazmnmsnnsflonnsnmsansnsiansra s nnsan s anssaann e s nnnaannn ] asannsansanasranfrancnasensnneancmaacaanes  Page NUMber of report
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5 o ! : :

3
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201 2=10=15
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m2ag1e
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552t 3 -

21 3=10=3T

2012-10-24

2102
2012-10-26

201 3-28-27

30 3-38-2&

E O
Short time for all s_-" s R
employees inaday --i-------ssmeomiresees e

201 3-10-29
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Fr Sy e, SRR
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H

Taral a8 4 H 4 63 ai GE1A | i78G3E 3335 .00 000 .0 000 i .00
Printed 2012-12-20 15:06 FinperTec WorldWide Sdn. Bhd. Created By Henry
. Name of user who generated
Date and time the Name of company

. the report
report printed

This report details the daily work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off day
for each employee.
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FING@RIEC | MONTH BY MONTH ANALYSIS

Version of Ingress
Name of report

Mnnthl by Month Analysis Legend iN@ress

Aevraparr br Tugartes
2012-10-01 ~2012-12-31 — Date of report 1 e
We Parfect AR =  Absent LW= Leave Taken EQ= Early Out MP = Miss Punch OT= Overtime
Manith Head Count |I.H'nrhnl='ﬂ ¥ AD w u Thart | Workday  ©T | Haliday — @T | Rettday =l == L
201210 g : 0N 208 a 2 20 GBSE 178032 G415} Page number of report
........................ e S e R R R A R e el e e e e R A Tt s
01211 g ] o 161 & 641 1 4841 146 | : :
01312 o ] 0 1 181 2 1151 2.00 : !
sesmsssmssmsssssssssssssbessssensfeasendiieassanaesnnseamannna . I ... - i
Tatal 445 206 E 2 17 13651 183035 opo1 0.00 0.00 0.00 0.00 0.00 000
The working Tardiness details
efficiency of the .
Y of the employee Total OT time for all
employee .
employees in a month
Total short time for all
employees in a month
Total working time for all
employees in a month
Printed  2012-12-20 15:06 FingerTer WorldWide Sdn_ Bhd. Created By Henry
Date and time the Name of company Name of user who generated

report printed the report

This report details the monthly work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off
day for each employee.
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FING@RIEC | ATTENDANCE ANALYSIS

Version of Ingress
Name of report

Attendalnce Analysis Iﬂg ress

Bedrerens by Fiegarte:

2012-10-01 ~ 2012-10-31 *— Date of report page 12
Group ID 1
Userld  Mame [sce [ h Ost | Llateln  EarlyOut | TosalDays | Holiday/Ressday/|  Absent |  (n T
Cffday Page number of report
BE&D
1054 «+—— User D Iman i1 i pe0o
""" 3095 AnitaByan % 1 % 0800 100

Sales & Marketing e—— Department the employee

| auss | Andreal pelongs to .. - A S
n8g Bruce Cambell +o1 o+ 0%00 H 31 &
3103 Cindy Haneline 1 0500 116 31 &
nun
Technical & Support
1087 Tary Gester P 0500 100 ¢ 200 647 ! T :
1097 Ahigail Bunch : 0500 18:00 4.00 31g 1 1 :
I 16.12 4048 [ o
Name of employee Working schedule Total employee
of the employee came back late
Total employee
went out early
Printed 2012-12-20 10:50 FingerTec WorldWide Sdn. Bhd. Created By Heniry

I I !

i Name of user who generated
Date and time the Name of company the report

report printed

This report is almost the same as the attendance summary but it is without the work rate, work time, OT and work shortage
time. The employer can have an overview of how many times the staff is late to work or taking early out, with this report.
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FING@RIEC | CLOCKING SCHEDULE

Version of Ingress
Name of report

!
Clocking Schedule ing,[ess

"

Page 111
Schedule 1D: 1 Name: Normal Schedule T
Weekday Day Type First-In Time Break First-Resume Time ar & .
Sunday Beatday Clocking Time:- Page number of report
Clocking Range:- l l
Maonday Workday Clacking Time:- 0900 . ) 13:30 18:00
hocking Mg First-Break Time
Tuesday Weorkday Clacking Time:- 09:00 12 13:30 18:00
Cocking Range:- 3‘:1
Wednesday Workday Cocking Time:- o900 12:30 13:30 .
Clocking Range:- irst-Out Time
Thursday Workday Chocking Time:- o500 12:30 13:30 18
Clacking Range:-
Friday Workday Clocking Time:- 00 12:30 13:30 18:00
Clacking Range:-
Saturday Restday Clocking Timae:-
Clocking Range:-
Grace period in minutes —© - = = " 10 1 3
P Latest Clocking - v -nfT
Minimum minutes must work to qualify for overtime. ) )
Maximum num. of hours allowed 1o daim for overtime Use latest clocking time Use latest
Lunch/Dinner time duration for flexi-lunch/flexi-dinner range in minutes clocking time
Summary of clocking —®| Do you want to exclude the lunch/dinner hour from working houwr? e —
settings apply to this Do you want 1o provide overtime for work before in time (eartytime) 7 Tes
schedule
Printed  2012-12-20 10:54 FingerTec WarldWide Sdn. Brd. Created By Fenry
Date and time the Name of company Name of user who generated
report printed the report

This is a checklist showing detailed configurations and settings of the clocking schedule.
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FING@RIEC | DUTY CALENDAR

Name of report

Duty Calelndar

Date of report
Group 1D: 1 MName: Daytime Roster

W= Workday H= Haliday R= Restday 0= Ofiday L= OnLeave 0-295: Schedule ID

Version of Ingress

IN@ress

Eabimare kp PrgarTe:

Page 1/1

Page number of report

7 & 5 10 11 12 13 14 15 16 17 18 19 2 21 22 23 M

Year Month 1 2 3 4 § B 25
2012 10 W W W W W R R W W W W W R R WWWWWR R WWWWWAR R W WW
T T 1?1111111,11111111111111111111111

[ \

The month Type of

Working Schedule
of calendar day for the 8
date

The year of calendar
Printed 2012-12-20 10:58 FingerTec WorldWide Sdn. Bhd. Created By Henry

) Name of user who generated
Date and time the Name of company the report

report printed

This is a working calendar checklist of all or a particular work group.
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FING@RIEC | REMARK LISTING

Name of report Version of Ingress

]
Remark Listing IN@ress

iy iy e S

Tonal Bmarh & Fage 171
Wark Coxde [

1 1t Attored [abubitan

¥ 13 At TeEAing Page number of report

1 14 iCar Bresh Coen

£ % i kT

i ¥ [ =L T

& I3 Bt R e ]

Relevant work codes Name of remarks

Privasd PRl B Rl s Tl W oy W' s, (B Creanad B Haprary
Date and time the Name of company Name of user who generated
report printed the report

A list of all work code and its remark names.
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