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LOI GIOI THIEU

Chao mimg cac ban dén véi Tai liéu Huéng dan FingerTec®
TCMS V2. Tai liéu nay gidi thiéu dén ban cac Cai dat Phan mém
Quan 1y Kiém soat thoi gian va cac dic tinh gitip ban van hanh
dé dang. Tai liéu huéng dan nay chi dan ban phai lam cac viéc
thong thuong nhu thé nio va chi ra cic dic tinh hiru ich ciia phan
mém.

Phan mém FingerTec® TCMS V2 tap trung vao ba loai img dung
sau:

® Chi Hé thong Cham cong Ra-vao;

® Chi Hé thong khod cira;

® (i hai Hé théng Chdm cong Ra-Vao va Khod cira

Khi str dung tai liéu nay, can luu y:

Cai dat Chuong Luu y quan trong
CHAM CONG RA-VAO 1,2,3 Bo qua chuong 4
KHOA CUA 1,2,4 Bo qua chuong 3
CHAM CONG RA-VAO 1,2,3,4 Tit ca cdc chuong
VA KHOA CUA

Luu y: Tai lidu nay khong bao gdm cac Cau hoi Thudong Gap(FAQ).
Néu ban gap bét ctr vAn d& nao trong qué trinh sir dung TCMS V2,
vui long ludn lién hé Trung Tam Cham séc Khach hang tai
www.fingertec.com ddi v6i cac van dé méi nhat, ban c6 thé
tim thdy huéng dan ¢ do.
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Chuong nay cung cip cho ban cac hudng dan nhanh va don gian vé viéc 1am thé nao
dé khéi dong Phan mém FingerTec® TCMS V2.

CACYEU CAU TOI THIEU CUA HE THONG

e (Ciu hinh Pentium III 450MHZ trg 1én

® B(nho 128 MB

® Windows 98 hodc cao hon

® Dung lugng tréng trong 6 cting tdi thiéu 14 MB cho phan mém FingerTec®
TCMS V2 (Dé nghi danh riéng100MB hodc nhiéu hon cho dir liéu ciia cong ty)
Man hinh VGA hodc cao hon

0 cting, dia CD ROM

® Mady in kim/May in Laser

CAI DAT

Céc tap tin ctia phan mém FingerTec® TCMS V2 dugc chuyén & dang nén va tu
dong giai nén trong qua trinh cai dat. Do do, dé cai dat va chay phan mém FingerTec®
TCMS V2 trén may tinh cua ban, ban phai chay chuong trinh cai dat trudce tién.

Luu v : Khong sao chép cac tap tin cia FingerTec® TCMS V2 vao thu muc
trong 6 ciing cta ban!
C6 2 cach dé chay chuong trinh cai dat:
Tu dong

e Dua dia CD FingerTec® TCMS V2 vao 6 dia CD-ROM trong may tinh cta ban,
h¢ thong s€ tu dong chay chuong trinh cai dat.

Thu cong (Trong truong hop 6 dia CD cua ban khong hd trg tinh nang Ty dong chay)
e Dua dia CD FingerTec® TCMS V2 vio 6 dia CD-ROM trong méy tinh cia ban
® Chic chan rang may tinh ciia ban dang chay Windows 98 hoic cao hon.

Hinh 1.1

® Chon RUN tir Windows 98 hoac cao hon - Vao Start Menu va go <D:\Setup>
vao hop thoai, nhip “OK” nhur trong hinh 1.1.
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Dbi voi chuong trinh cai dat tw dong chay va thu cong, vui long xem huéng dan trén
man hinh. Chung t6i dé xuat ban chap thuan tat ca cac lua chon dinh san de viéc cai
dat hoan chinh nhat.

Mot biéu tuwgng t4t s& xuat hién trén man hinh nén khi qua trinh cai dat két thic. Néu
bicu tuong tat khong xuat hién, vui long theo cac bude sau dé tao né 1én man hinh
nén.

Di chuyén chudt dén Danh muc khéi dong (Start Menu) tai goc trai bén dudi
man hinh.

Nhép chudt phai, va danh muc s€ xuét hién.

Nhip vao Explore, va Windows Explorer s& xuat hién noi dung ctia danh muc
Start Menu.

Nhip dap vao danh muc Programs.

Tim FingerTec® TCMS V2.

Dung chuot phai nhép vao FingerTec® TCMS V2 va kéo nd dén man hinh nén.
Thé chudt ra, va mot danh muc s& xuat hién. Pung mo man hinh Windows
Explorer dén cyc dai, vi s& khong c6 khoang trong dé ban kéo danh muc dén.
Nhép vao Create Shortcut(s) Here.

Biéu tugng tét s& dugc tao trén man hinh nén.

KHOI DPONG - FingerTec® TCMS V2
Khi viéc cai dit da hoan tat, ban co thé chay FingerTec® TCMS V2 theo 2 cach qua
cac budc dudi day:

e - - e e

IA-: R m T B el "% malas
Hinh 1.2

1. Nhap vao thanh Start Menu va chon chuong trinh. Tro vao FingerTec® TCMS V2

va nhép 1én n6 nhu & hinh 1.2
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Hinh 1.3

2. Tir man hinh nén Windows, nhép dtp 1én biéu tuong tit FingerTec® TCMS V2
nhu trong hinh 1.3.

Néu ban chay chuong trinh nay lan dau, trinh cai dat s& hién ra

TRINH CAI DAT

Trinh cai dat nay s& chi din ban subt qua trinh cai dit ban diu cua phin mém
FingerTec® TCMS V2. Céc phan sau ddy mé td man hinh cua trinh cai dat va cac
thong tin yéu cau. Khi ban hoan thanh, hé thong sé& san sang dé st dung.

Lua chon ngdn ngtr

=
el aadl JLn Yl s yal Arabic B

T I B LA S e E A Chinese Simpified
FEEREKEHBD AR ERAEAS Chinese Traditional

Select this option for English version English

Pilih opsi ini untuk versi bahasa Indonesia Indonesian

Pilih pilihan ini vituk versi Bahaga Malaysia Malaysian
BHEEPUTE 3TY OUMK ANS PYCCKOW BEpCHM Russian

Seleccione esta opcién para la versién en Espaiiol Spanish
\§andndnniidnisunastiunimaingu Thai

Chon Ia chon ndy cho ban Téng Vigt

[ G ]

Hinh 1.4

Béng lwa chon ngdn ngit xuat hién nhu trong hinh 1.4 cho phép ban lya chon ngon
ngtt st dung xuyén suot toan by phan mem.

Luuy: Mot vai ngdn ngit trong hinh 1.4 xuét hién & dang khong thé doc dugc
do may tinh khong hd trg cac ngdn ngit d6. Tuy nhién n6 s& khong gay
tré ngai dén qua trinh 1am viéc cta hé thong.

Lo1 chao cua trinh cai dat
Nhéap ma “Khoa san pham” vao 3 6 trong hinh 1.5 va nhap “Tiép” de ticp tuc. Ban
c6 thé tim thay ma nay trén nhan bao vé dia CD cai dat.
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4% FingerTec - Trinh Céi C¥ thing minh : -3 x|

Chic miing! Bon via cdi dit thanh céng phin mém FingerTec choe may tnh cia
e,

i & rt Tinh didn Cai dét thang minh, =2 huidng cidn bon nhée mit 58 tharn =5 dén
gian o€ hodn thanh higt & ban g mtan.

Héay »ac dinh mé 'Khoa $an pharm' v nhég ne vao khodang réng didl day. Bon co
thé théy ra nay trén nhan anh ba chigu phéin m&rmn thét ién v dia C0 cai ot
phin rné&rm.

T gilp | Hily bé | WE | TEp Yong

Hinh 1.5

Dinh dang Ngay/Gio

4% FingerTec - Trinh Céi C¥ thing minh -0 x|

Ph&n mé&m FingerTec ToMS 10U ciém danh theo ngay thang v théi gian dim danh
cia ngudi dung.

Theo mée dinh, he heng luén ghi i gid gide theo dong 2400 gid.

Ben rmudn ghi lei ngay thang nhd hé nas?

Chen mot fiang nh'ng ey chon & g8 va i duy v ngay wa théi giaon hidn tol =2 dice
hin thi o4& tharn khao.

7 TIMRLTIRRN

£ MMMIGTTRN

|2an 1/2004 11:35
T gilp | Hily bé | WE | TEp Yong

Hinh 1.6

Viéc cai dat dinh dang nay ¢ hinh 1.6 cho phép ban lya chon dinh dang ngay theo
yéu cau phu hop vdi thdng 1¢ clia cong ty ban hay cta dat nude ban.
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® Nhip cic tuy chon dé Iya chon dinh dang ngay theo yéu cau.
e Nhap nut “Tiép” dé tiép tuc.

Luuy: NN langay, TT la thang va NNNN 1a nam.

Kiéu ngay

& FingerTec - Trinh Céi C¥ thdng minh ': - ||:I|l|
Lt ngéry lam vec Ia ngéay yeu cau cd mist o€ lam vige, hode co hé 1a ngay 1&
hode ngay nghi v.v ngay khdng weu cau d&n larm vsc.
Theo mdc dinh, b théng g 4 nh'ng 17 khoa ot bidt sau ddy of bidu didn ting
kiU ngay tr&n, nEu boen mudn, bon oo th thay ddi chong. BE fign tharn khao, o
nghi bon khéng nén thay odi chong.

Mgy lam kinh hiéng & FN_ORKDAY

Mgay 1€ khdng lam viec la IHOLIDAY

Mgay khéng lam khac Ia IRE SToAY
IOFFDA‘(

ﬁ¢giup| Hiiy g | Wit | TEp | Hong

Hinh 1.7

Viée cai dit kiéu ngay hién thi trong hinh 1.7 ¢6 chttc nang chi dinh ro tir khoa hién
thi loai ngay cho ting ngay trong tuan. Chung t6i dé xuat ban chap thuén cac mac
dinh cta h¢ thong va chung la:

Ngay lam vi¢c binh thuong la “WORKDAY”

Ngay 18 khong 1am viéc 1a “HOLIDAY”

Ngay khong lam viée khac 1a “RESTDAY” hoac “OFFDAY”
Nhip “Tiép” dé tiép tuc.

Luuy: DEi véi cac nude Hoi gido, Thir sau 1a ngay nghi va Chu nhat 1a ngay
lam viéc.
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Lich lam viéc hang ngay
4t FingerTec - Trinh Cai ¥ thing minh : - |EI|5|

£ ke théng 77 dng xAc dinh khoang théi gian thich Ry nhdt cho giet gide cia ohi
danh ngusi ding, t8i cfn bon cho bigt nh'ng khoang théi gion ciia théi gian ki
cang tac cho fiing ngay rong tudn.

BAng théli, bon cing phai chi ta fing ngéay rong fuéin hode mt ngay lam véc hofc
ngéy nghi 17 ki€u ngéy bon da dinh 17 fride.

Mgay Ki€u ngay Trong Mgt | Lcifi€p | Wgodi MG | Mgod Xong

Chid nhest RE STDAY =

Thid hei WOREDAY 0%:00 17:00
Thif ba WOREDAY 0%:00 17:00
Thid 1d WORKDAY 0%:00 17:00
Thid ndarn WOREDAY 0%:00 17:00
Thif =au WOREDAY 0%:00 17:00
Thif bay WORKDAY 0900 1.5:00

Trch gilip | Hily bé = TEp | Yong
Hinh 1.8

Nham dé hé thong tw dong xac dinh thoi gian thich hop nhéat dbi véi gio giac cia
nguoi dung, trinh nay yéu cau ban chi ro thoi gian 1am viée chinh thire cho tat ca cac
ngay trong tuan (Tha Hai dén Chu Nhat).

Nhu trong hinh 1.8, ban c6 thé nhép véao danh séach lya chon & cot Kiéu ngay dé xac
dinh ki€u ngay cho tlrng ngay trong tuan.

Dién thoi gian lam viée chinh thirc vao vi tri thoi gian thich hop.

Cot Dién giai cho Cot Mtrc d6 quan trong
Trong Thoi diém vao dau tién Bét budc

Ngit An trua Khong bit buge
Lai tiép Tro lai sau an trua Khong bét budc
Ngoai Ravé Bét budc

NG Thoi diém bit dau ngoai gio Khong bit buge
Xong Thoi diém két thuc ngoai gio Khong bit buge

Nhiap nat “Tiép* dé tiép tuc.

Luuy: Cot TRONG va NGOATI la bat bude. Céc cot khac 1a khong bat budc,
nhung néu ban dung cdt NGAT, thi ban phai dung cot LAI TIEP. Néu
ban dung cot NG, thi ban phai dung cot XONG; chiing luon di d6i véi nhau.
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Mait khau va Lién hé
4ut FingerTec - Trinh Cai ¢¥ thdng minh = |EI|1|

By giet ti phiin bon rmudn bao v chiidng finh nay khai sJ khai thac khang didce
phep.

Ben oo thé nhép mét khdu birmdt cia bon vdi 18 da 10 ky his8 3 bao v no chi
cheo nh'ng khai thae heég (&, hode & 8ng néu ben khéng can by gid.

BE thudn fign, bon usn co thé kich hoot hodc bd ché o bao & mét khdu nay, ben
ca thd thay déi fiong thai nay sau da.

Tt khéu |

=6l
Cudi cung, ben co hé gidi higu ngdn v& bon vdi 18 d& co thé ien he méi nhau
frang tigng lai néu bon mudn.

Cang ty IFingerTec Worldhwide Ltd

Tn |
Email |
Qe gia | j
Trn::giL'lpl Hily b | W TEp | Yong

Hinh 1.9

® Chuc nang nay cho phép ban bao vé hé théng tur cac su tham nhap khong dugc
phép. Khi da duogc xac dinh, mét hop thoai yéu cAu Mat khéu sé& hién ra khi ban
dang nhap lan sau.

® Nhap mat khéu ctia ban dung t6i da 10 ky tu va $6 vao 6 Mat khau trong hinh 1.9
va g0 lai mat khau dé x4c nhan. Dé tréng néu ban khong mubn st dung tiéu
chudn an toan nay.

e Nhap tén cong ty, tén ngudi ding va dia chi email dé lién hé

e Nhép nut “Tiép” dé tiép tuc.

Két thuc
(72 ]

& REt 161 Carn on bon da diung FingerTec TCME v bon =& thdy na h'u ioh cho vigc kiém soat quan Iy digrn danh

cia bon.

Hinh 1.10

Néu ban di dién diy du cic thong tin yéu cau, nhdp nut “Xong” s& dua ban dén 10i
chao FingerTec® TCMS V2 nhu trong hinh 1.10. Néu khong, quay tré lai dé dién cac
thong tin yéu cau nhu trong hinh 1.11.
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4% FingerTec - Trinh Céi C¥ thing minh _' -3 x|

Ben via hedan thanh mt «8 buide ddn gian ma hé thdng véu ciu dé i dng hoa he
théng diém danh. Bon e thé quay I bdt ki bude nae ide do o thay ddi cac
tharn 58, néu khong kich chut vao nit Hoan théanh o k&t thue finh cai ddt theng
Mgy,

Cai ot xong, 18 =2 o bon o lidu ung tarm kidrmn soat Fingarec T0ME. Lam sao of
thi€t ki ol cudi cBing hid cice k&t ndi 1 rmay finh nay nhd y&0 oo dide ndu
frong 'Huidng ciéin Mhanh Cai diet Thigt bi daiu cudi'. Co thE hat dau dang ky ngay
iU wan tay ngudi ding mdi vao ddng hd.

Rét héin herh didde phue wi bon, va mit1an n'a cam on ben da =7 dung phan mém
FingerTec ToMS va hy weng bon s2 hai long khi ding hé théng digm danh nay.

Trn_jgiL'lpl Hily bt oy =) ¥ong

Hinh 1.11

° Nhép “OK” trong hinh 1.10. H¢ théng s& nhic ban nhdp mat khiu, néu mat
khiu duoc dit. Néu khong danh muc chinh FingerTec® TCMS V2 sé& xuAt
hién nhu trong hinh 1.12.
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DANH MUC CHINH

gt FingerTec TCMS v2.1.1k

0|8 8=l sje| N\

Hinh 1.12

&Ii—m

Danh muc chinh 1a danh sach cac biéu trong nhu trong hinh 1.12 bén trén. N6 ¢6 9
biéu tuong dugc gidi thich riéng bén dudi, 1 cira s6 tinh trang thong tin va ciing co
1 hdp tim kiém.

[Két thiue Chuong trinh cho phép ban thoat FingerTec® TCMS V2.

Bang Diém danh cung cip nhanh cho ban bang liét ké ra-vao.

Liru Diém danh cung cdp cho ban bang liét ké lich sir ra-vao.

E= HO so Nguoi ding 1a dé kiém tra hd so ngudi st dung ciia ban.

A=y In B4o c4o cho phép ban in danh sach cac bao cao cung cép boi hé thong.

Thiét bi Sinh tric Vén tay cho phép ban dinh hinh viéc cai dat du doc ctia ban.

Céu hinh Hé thong dung dé cai dat cac yéu cau cua cong ty trudc khi
dung chinh thitc phan mém FingerTec® TCMS V2.

Két ndi dén may chu FingerTec® TCMS V2 cho phép ban dang ky truc
tuyén va tai vé cac cip nhat mai nhat. C6 thé cap nhét tir dia CD-ROM cap nhét.

Tu van nhanh cung cdp cho ban cac duong dan dén 7 chirc ning hiru ich
nhit ciia phin mém.
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DICH VU CAP NHAT

! K%t n0i méy chii internet FingerTec [ - ||:||£|

Tai v& Phiin mé&m Intemet cung cfdp cho bon phign ban madi nhdt
cilla phéin m&rm nay 17 rnay chill infemet nhu 1a rmt ehinh sach cép
nhét ph@n m&m eia ching i,

K&t ndi 1 may ehil intermet efia ehong i & 1ai v phign ban
ehdn rm&rm rmdi nhdt vdi nh'ng finh nang v ndng cdp dide cai

fi€n.
= =
28
=

Congty  |Fingerfec Worldwide Ltd

Ty chidl |
Tai v |
e-mail: supporiafngertec.com
CUeEmdi pong
Hinh 1.13

Khi mot phién ban cap nhat san sang, no d,uqc t?\i l@n may chu FingerT§:C®,TCMS
V2. bé truy luc phién ban cap nhat mdi nhat, chac rang may tinh dugc két noi Inter-
net, sau do chi cin nhép chuét 1én biéu tuong
hinh 1.13 dé bit dau qua trinh cép nhat.

4 va nhap nut “Két ndi” nhu trong

Néu c6 1 phién ban cap nhat sdn sang, hé thong s& hoi ban dé nhap vao niit “Tai v&”
dé tai chucng trinh b sung. Mic khac hé thdng s& cho ban biét 1a khong co tap tin
mai can tai ve, va phién ban phan mém FingerTec® TCMS V2 ctia ban 1 méi nhét.
Chi can nhip nut “Pong* dé tiép tuc.

Néu ban khong c6 két ndi Internet ddi véi may st dung phdn mém FingerTec®
TCMS V2, ban c6 thé yéu cau dai ly goi cho ban CD cap nhat mai nhat.

bé truy luc cdp nhat maéi nhét tr CD cap nhat, ban chi can nhép 1én biéu tuong

va nhap nat CD-ROM. Ban sé& thiy hién ra mot hop thoai chi din. Tro thu
muc dén dia CD-Rom va nhép nat “Chon* dé bat dau qua trinh cap nhat .
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KiCH HOAT CAC THONG SO AN
~laix

File Edit Format Help

[OEIJt'ions] 2l
Mu ltipleshift=1
PostPayroll=1
ExportAttendance=1
ImportAttendance=1

Mirnimi sewindows=0

ki H

Hinh 1.14

Ban ¢6 thé lam cho cac thong sé 4n tré nén doc dugc va ¢ chiic nang trong phéan
mém FingerTec® TCMS V2. B¢ 1am viéc nay, ban can cai dat tor mot tap tin trong
thu myc TCMS V2. Vui long bo qua ncu ban chi dung cho khoa cura.

Tir My Computer, tim thu muc FingerTec\TCMS V2 va nhp dup vao né. Tir thu
muc TCMS V2, tim CONFIG.INI va nhap dap vao n6. Khi CONFIG.INI dugc méd
ra, ban thay tuong tu nhu hinh 1.14.

Lua chon Chtic nang Mac dinh
Nhiéu ca Kich hoat/Vd hi¢u nhiéu ca 0
Goi thong bao luong Kich hoat/V6 hi¢u gdi thong bao luong 0
Xuat thong tin ra-vao Kich hoat/V6 hi¢u xuat thong tin ra-vao 0
Nhap thong tin ra-vao Kich hoat/V6 hi¢u nhép thong tin ra-vao 0
Curc ti€u clra sO Kich hoat/V6 hiéu tu ddng cuc tiéu ctra sO 0

® Kichhoat=1, V6 hicu=0

Dé kich hoat bat ky cac thong s6 dd néu, ban phai bd sung tap tin cau hinh
FingerTec® TCMS V2, d6 1a CONFIG.INI. Bé kich hoat hay vé hiéu, ban phai
thay ddi cai dat tir 0 dén 1 hodc tir 1 dén 0. Vi du dé thay d6i Nhiéu ca tir trang
thai kich hoat dén v6 hiéu, ban phai thay d6i Nhiéu ca = 0 dén Nhiéu ca = 1.

Sau khi da thay ddi, luu cai dat véi cung tén tap tin, CONFIG.INI va thoat khoi tap
tin. Khoi dong lai phan mém FingerTec® TCMS V2 dé cac thay ddi dat hidu qua.



Cai dat dau doc
Cai dat nang cao
Céu hinh hé théng
binh dang Ngay/Gio
Kiéu ngay
Kiéu nghi
Coéng ty va nguoi lién hé
DPdi mat khiu
Chon ngon ngir
Cai tao danh muc dir liéu
Sao luu/Phyc hi dit ligu
Xac dinh tén phong ban
Xac dinh nhém nguoi dung
Xac dinh cac ghi chu
Dit ngay va gio cho thiét bi ngudn
Dit thoi gian ty dong tai vé
Tai dit lidu tir nguon
Xoa tat ca cac dir liéu ngudn
Danh sach kiém tra dir liéu ngudn
Quan Iy ddu van tay
Hb so nguoi ding
Thém nguoi dung
Kém hodc thdo g& anh
Thay dbi thong tin nhan vién
Xoba nguoi dung
B6 nhiém nhan vién cai dat diém danh
Cambiar ID



1 4 CHUONG 02 ¢ CAIPAT CO BAN

CAI PAT PAU POC FINGERTEC®

4% Thi%at bi Van tay - 0] x|
Chifc nang kigrn sodt thit bi dfu cudi sau da co:
Cai det higt bi FingerTec =]

Cyudn by déu wan fay

I 1o wao ngusi dung

Kigrn st it b ngudi ding

£t ngary v thai gian cho thit bi

Bt khodAng théi gian 11 wsng 17 dng
Tai d* lidu 17 thigt bj dfu cudi

Moo hét o lidu rong thigt bi

Kigrn ot ligu thist i

Kigrn soat hoot dng thit bi

Tml

Tres il | Pang

Hinh 2.1

Pau doc FingerTec® 1a mot thiét bi dién tir phan clmg ma nguoi lao dong quét dé}u
van tay cua ho dé bao cao viéc ra-vao. Ban c6 thé cai dat dau doc bang cach nhap
chudt 1én biéu tugng | trén man hinh nén ctia ban. Mot trinh don bat 1én trén
man hinh s€ hién thi nhu hinh 2.1 trén. Nhap chudt vao Cai dat thiét bi FingerTec®
trong hinh 2.1 dé cai dat dau doc.

Thi%d bi FingerTec 3

Chi ra 1D va ki€u rdden cho fiing thigt bi duids cai ded, va céng giao fi€p da xac dinh ciia no cho k&t ndi RS-232/485, hodc dia chilP duy nhdt cla ne
cho k&t ndi TOPP.

BE kich hoot lci mt thigt bi dé bi v hidu hod, c@n ket ndi higt ki fijc tyEn i may fnh cia ide khi b danh déu Vo hidgu hoa'

LU %: Mhéin vao nit 'Kich hoct Thigt ki ' &€ kich hoot thit bj va co theé tai o ligu thai gian v i thigt bi.

Wéhigu | Khoa 3anphdm | Kichhoot | ID M 18 Mdden 38 s KEtndi [T d Baud| £ia chilP —
TR=-ESQY¥ IS [EARNCIFA 1 ACT00 100383 [TCPAP 115200 192.168.1.210
>
T il | Them piels] Kich hoctt Thigt ki Cai det Mang cao (Zhiean fong

Hinh 2.2
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Chire nang nay trong hinh 2.2 chi rd cc tham sb thong tin cua timg du doc Fin-
gerTec® dugc lap dat. Ban co thé két nbi ddu doc dén may tinh qua cng thong tin
hodc qua mang. Pé 1am diéu nay, ban phai gan moét dia chi IP trén dau doc va dat
dia chi IP d6 vao cot thich hgp cta né. Pé thém mot diu doc méi, ban phai cung cép
mot ma san phém c6 gia tri va nhén Enter. Dé tiép tuc kich hoat phﬁn mém, ban phai
cung cp mot ma kich hoat c6 gié tri.

Liru - Ma san pham va ma kich hoat phan mém trén nhén dia CD.

B Product Key:
3 J4P5-KWX4-WRAR -
e [NINEINMRIMEmmm

M_§IN: 100373 Activation Key: 5CPUYQQS

Ma san pham
Ma kich hoat

S6 san xuat cua dau doc

o 10008:
s e A R G
°

o
5 o
0T oo it A6

® Néu ban gip kho khin trong qua trinh kich hoat phan mém, vui 1ong xem video huéng
dan phan mém ctia ching t6i. Dé biét thém thong tin vé van d& ndy, vui 1ong lién hé Cong
ty FingerTec Worldwide Ltd. tai support@fingertec.com

Luru ¥: Ban s& khong thé tai vé bat ky dit liéu nao tir diu doc ma khéng kich
hoat phan mém trudc.

CAI PAT NANG CAO

Cii C¥ Héng cao Thitkd bi

I Thigt bi l:l Iaden T8e o Baud
|

j'
16 18 gia i P [fezregrzmn |
keo P May chi — K&t nd R
Khéing co d' ligu diém danh [ Khoa Gigo fiEp l—

hgén ng* English - Thdi gian kg £éng hdy
Deng Mgay W MMLDD = Théi gian &t 8ng hey
Gicng off - Theli gian Bt Béng hd
Gigihen 1.1 5= Bén Tinh cd 5 Iver £.25 Jun 22 2008

Chi 11 Mo <

il
|

Mgusi quan 1 l:l
Fhitt i Ngui ding -
Harh ang réi [deep tode =] DU van fay [ 4
It khéu El

L9

.

Hodan Khaa £=4 (x20m=)
-

.

Deng wisgand Bén ghi ngudi dung

Treh giug | W dinh Thist kg Bt thist g Zdgp nhét Chugng 1ri|| feng

Hinh 2.3
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Cai dat nang cao thiét bi hién thi nhu trong hinh 2.3 1am cho ngudi dung c6 thé thay
dbi cac cai dit bén trong diu doc tir phan mém. Dé truy xuit Cai dit nang cao, nhip
vao nat Cai dat nang cao nhu trong hinh 2.2. Véi cac Cai ddt nang cao nay, nguoi
ding c6 thé thay ddi cac cai dat trong dau doc. Vui 1ong xem chi tiét cac Iya chon
bén trén.

ID thiét b

D¢ chi rd s6 xac dinh thiét bi.

Moden

Dé chon tir danh sach céc kiéu ddu doc cua FingerTec®.

Mo ta

Dé mb ta chi tiét cua thiét bi, vi du thiét bi 1 dugc mé ta la duoc dat tai cong vao
phia trudc.

Cong IP

Dé thu va hién thi dia chi IP. (Chi m6t may c6 dia chi IP ndy méi c6 thé tai dir lidu
tir dau doc.)

Khong cé dir lidu diém danh

Danh d4u hop thoai nay s& khong cung cip bat ky dit liéu diém danh nio. Chirc ning
nay chi thich hop cho dau doc khoé cira ciia FingerTec®.

Ngon ngit

bé chon ngon ngit cho dau doc.

Dang ngay

Dé chon dang ngay tir danh sach hién thi trén dau doc.

Giong

Dé kich hoat hay v6 hiéu chirc nang phat giong néi ciia dau doc.

Gi6i han 1:N

Chi r0 gia tri cho gidi han thich hgp 1:N trong déu doc, nghia la sb luong cac diém
quét s& duoc doc bang may quét trong khi nhan dang. Khoang gia tri ctia giéi han nén
vao khoang 0-50; ching toi dé nghj 45-50.

Gi6i han 1:1

Chi rd gia tri cho gidi han thich hop 1:1 trong dau doc. Khoang gia tri ctia gidi han
nén vao khoang 0-50; ching toi dé nghi 35-50.

Chi 1:1

Dé chi & phuong phap nhan dang cho thiét bi. Néu chon “No”, diu doc s& lam viée
theo phuong phép 1:N ciing nhu phuong phép 1:1. Néu chon “Yes”, thiét bj quét s&
khong tra 10i ddu van tay trir khi nguoi dung nhap s6 ID ciia ho.

Phut r6i

Dé chi 1 s6 phut trude khi bat diu qua trinh rdi trong truong hop tit ngudn hodc sang
ché do cho. Chon gié tri “0” dé vo hiéu chirc ning nay.



CHUONG 02 ¢« CAIPAT CO BAN 1 7

Hanh dong rdi

Dé chi 16 qua trinh 1di trong truong hop tit nguon hodc sang ché do cho.

Hoan khoa

Dé chi rd thoi gian dinh gi¢ cta ctra sau khi xac nhan va trude khi cira dong lai. Chue
nang nay danh cho st dung khoa cura.

Dang Wiegand

Dé chi 16 dang Wiegand dugc sir dung. Chire nang nay chi duge ding khi ban dung
san pham mo-den WG ciia FingerTecjé. Dang Wiegand 1a mot giao dién thong tin
khac bén canh mang Ethernet, RS232 hay RS485. Dinh dang Wiegand thuong dugc
tich hop voi phan mém thir 3 hodc mot bo diéu khién.

Tbe do Baud

Pé chi 15 toc d6 Baud cua ddu doc, 1a téc do truyén dit liéu tir thiét bi dén may tinh.
Chtrc nang nay chi dat hi¢u qua khi ban dung giao thirc RS232 hay RS485, bd qua
néu ban dung giao thirc TCP/IP. Nhép gid tri 115200 nhu mot mic dinh.

Dia chi IP

Pé chi 1o dia chi IP caa dau doc. Chi hiéu qua khi ban dung giao thuc TCP/IP.

Két nbi

Dé chon kiéu két ndi c6 sin tir danh sach. Ethernet, RS232 hay RS485. Chi chon mét.
Khoéa Giao tiép

Dé chi 16 khoa giao tiép, mot mat khu gidu cho phdn mém dé thong tin dén thiét bi
duoc cai san trong dau doc; gia tri mac dinh 12 0.

Thoi gian Ngu

Dé chi 5 thoi gian dé diu doc ngimg lai.

Thoi gian Tt

Dé chi 13 thoi gian dau doc tu dong tit.

Thoi gian Bat

Thoi gian Bat.

Ban SDK

D& hién thi ban SDK ctia dau doc.

Ban trinh co s&

D& hién thi ban trinh Co s6 ciia dau doc.

Nguoi quan tri

D& hién thi sb ngudi quan tri sin c6 trong dau doc.

Nguoi dung

Dé hién thi tdng s6 ngudi dung sin co trong dau doc.

DAu vén tay

Dé hién thi tdng s6 mau diu van tay sin c6 trong dau doc.

Mat khau

Dé hién thi tdng s6 ngudi dung mat khiu sin co trong dau doc.
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® Ban ghi nguoi dung
Dé hién thi s lwong cac giao dich dang duoc thuc hién trong du doc.
® Nhan Thiét lap
Nhip vao dé nhan cac thiét 1ap hién thoi cia dau doc.
® Mic dinh Thiét 1ap
Nhip vao dé nhan cac thiét 1ap mic dinh cia dau doc.
® Dit Thiét lap
Sau khi thuc hién cac thay déi, nhip vao nut nay s& cap nhat cac thiét 1ap vao diu doc.
® Cap nhat Chuong trinh
Dé cip nhat chuong trinh méi nhit cia ddu doc. Ban c6 thé nhan tap tin cip nhat
chuong trinh nay tur cac dai ly

Luu y: Tép tin chuong trinh luon cé dinh dang .cfg

® Dong
bé dong cua so cai dat nang cao.

CAC CAU HINH HE THONG
-Ioix

Cac thanh phan cfu hinh =au hign oo
Dong Mgéy | il -~
Kigu ngéry

Kigu nghi

Mgay nghi thérm n.vign

Théi gian ki

Bang phén nhigm sy nhom
Cang ty & ngudi ién he

Bdi met khdu

Mgdn ng' du fien

Too lod ohi o o s o ligu

Sao uPhuc hdi tep cd st o ligu

Linh nmbkin Talalal
A it |

Tich giL'lpl ZhHon | Hily bé |

Hinh 2.4

Chuong nay s& hudng dan ban cai dit cdu hinh hé thong va dau doc dua trén chinh
sach gio gidc ciia cong ty ban. Chirc ning nay duoc kich hoat bang cach nhap vao

biéu tuong \ tai danh muc chinh. N6 s& hién thi toan bd chinh sach gio glac cua
cong ty trudc khi sir dung chinh thirc phan mém FingerTecjé TCMS V2. Bao gom
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céc chu dé nhu trong hinh 2.4.

Luu ¥: Vui long tham khao chi tiét timg chii dé riéng. Ban ¢ thé bo qua bét cir
chi tiét nao da hoan thanh trong qua trinh cai dat.

Dang Ngay/Gio

Chen mit rong nh'ng iy chon sau déy o hign thi ngéay thang digr
danh va gidh chdgsc tinh-

7 TR MMM
g il
£ RIRMMATTINR

Wiy ngay & théi gian-
|23ﬂ 172008 11:47

Wi gy v thai gian:-

" ga.gg |
1147

* gg.pp

T gidp | bang

Hinh 2.5

Chire ning nay dé cai dat dang hién thi cia ngay va gio xuyén sudt hé théng nhu
trong hinh 2.5. Ban ¢4 th€ chon mét trong ba dinh dang trén va vi du s€ dugc hién
thi. Ban ciing c6 thé chon dinh dang gio ma ban thich.

® Nhip dup vao “Dang Ngay/Gid“ va chon dinh dang ngay gid ban mong mudn.

® (6 ba kiéu dinh dang ngay:-
*TT /NN/NNNN chi thang, ngdy & nam
* NN /TT /NNNN chi ngay, thang & nam
* NNNN/TT /NN chi nam, thang & ngay
® (6 hai kiéu dinh dang gio:-
* 9o oo chi thoi gian theo gio. Vi dy, 08:30 gid sang s& hién thi 1a 08.50
* oo pp chi thoi gian theo gio & phut. Vi du, 08:30 sang s& hién thi 12 08.30
® Luya chon xong, nhip “Dong“dé xac nhan dinh dang ngay.

Luuy: TT 1a thang, NN 1a ngay va NNNN la nam.
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Kiéu ngay

Ki:u Hgay :

Héy nhip wio cac 1 khao dée bidt cho ngay lam vide, ngéay & va ngéay nghl v -

idng x%
i

Mgay lam kinh hidéng la MOREDAY 1

=

ol
100

=i
E
S
=

BB
RN

=1t

il

B E

Mgay khéng larm khac la RESTDAY 10 0l

OFFDAY 100 100

Mgy 1€ khdng larm vec 1a IH OLIDAY

oy

T gilp |

Hinh 2.6

ng

Chtre ning nay dé chi rd cac tir khoa chi kiéu ngay cua timg ngay trong tudn nhu
trong hinh 2.6. Vui long BO QUA néu ban chi ding dau doc cho hé théng khoa cira.
Chung toi d& xuét ban dung céc cai dat mac dinh. bpé thay ddi cac cai dat:

® Nhip dup 1én “Kiéu ngay* trén cira sé Cdu hinh Hé thdng.

® Chi rd tir khod dai dién cho kiéu ngay:-
* Ngay lam viéc binh thuong la WORKDAY.
* Ngay 1& khong lam viéc 1a HOLIDAY.
* Cac ngay khong lam viéc khac 1a RESTDAY hoac OFFDAY.

® (ot “Luong x %™ 1a dé tinh lwong phai tra cho cong viée va ngoai gio. Dinh
nghia Murc hrong/Glo trong Hb so nguoi dung va ty 16 phan trdim ngoai gid, Béo
céo Luong s& thé hién tong cong viéc va ngoai gidr phai tra.

® Nhap nit “DPong™ dé luu cac thay doi.

Kiéu Nghi

Chirc nang nay chi 16 kiéu nghi cho phép trong hé thong nhu trong hinh 2.7. Vui
long BO QUA néu ban chi dung cho hé théng kho4 cira. Ving mit ngay 1am viéc 1a
kiéu nghi dac biét. Nghi ving mit nay nghia 1a khong dwoc duyét trude. Co thém 20
kiéu nghi khic nhau cai dit sin @8 tién loi hon cho ban. Ban thoai mai thay ddi cac
mo ta mac dinh tuy theo cac yéu ciu cua ban.
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_

Hay nhégs cac 1 khoa dite bidt cho nghi ving rét va bat ki
leci nghi khae -

Yang rdt ngay larm 1a [AESERT

Cac kigu nghila IANNUAL

SICK
HOSPITAL
IATERMITY
FATERMITY

E MERGEMCY

Tichgidp | Bang

Hinh 2.7

® Nhiép dup vao “Kiéu nghi* va chi rd cac kiéu nghi c6 thé ap dung cho cong ty ban.
® Nhap nut “DPong™ dé xac nhan cac tir khoa kiéu nghi.

Cong ty & Nguoi Lién hé

Cdng ty & HgUEi Lién hE

58 sdi FT-TFG3-ESELY

Cang ty [Fingertec waorldvide Ltd

Bia chi ;I
I

Qudc gia I j

56 Tel 6 Fax |

Ernail |

Tan |

Tich gitip | Copyright 2001-2006 HRM System (&1 Rights Reserved) £ong
Hinh 2.8

Dic tinh nay cho phép ban md ta tén cong ty ban, nguoi lién hé va dia chi thu di¢n
tr dé lién lac trong tuong lai.
® Nhap dip vao “Cong ty & Nguoi Lién h§* va nhép tén va thu dién tu cua ban.
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bo61 Mat Khau

Hay nhég st khdu mdi eia bon T dung 18 da la 10 ky if ch™ «8-

1A kR cé i
Eang nhdg I********H
Mg guén fii |H*Hﬂ“, |ﬂ*ﬂﬂ“,
Trex gidp | pang
Hinh 2.9
Dbac tinh nay cho phép ban bao vé hé thong chong lai cac su tham nhap khong dugc

phep
Nhap dup va “Pdi Mat Khéu* duoi’i Cau hinh H¢ th(}ng va nhap mat khau cua ban
dung t6i da 10 ky tu s6 va €0 lai dé xac nhan mat khau ctia ban nhu trong hinh 2.9.
® Nhap “Dong* dé luu ho so.

Ance

Luu ¥: Nhap vao hé thong thong qua tai khoan “Dang nhap™ lam cho nguoi ding
¢6 thé vao phan mém xem dir li¢u. Néu nguoi dung can thuc hién viée chinh sura,
anh ay/co ay phai nhap vao hé thong nhu ngudi quan tri.

Ngbn ngit Uu tién

x
A jlaai Al Jaalilas yal Arabic [=]

i H T B DA B i R A Chinese Simplified

ﬁﬁ&lﬂ:lﬁ E uﬁﬁ%%%%%ﬁﬁm Chinese Traditional

Select this option for English version English

Pilih opst ini untuk versi bahasa Indonesia Indonesian

Pilih pilihan ini untuk versi Bahasa Malaysia Malaysian

BrSepuTe 3Ty OLMIO NS PYCCKOH BepCHM Russian

Seleccione esta opcidn para la versién en Espaiol Spanish

\@andadaaiidmisunastiunisdenaw Thai

Chon Ida chon ndy cho ban Téng Vigt

[ &=

Hinh 2.10

Hé thong nay c6 kha nang hién thi nhiéu ngdn ngir. C6 sau loai ngdn ngr mac dinh
va chung la Tleng Anh, Tiéng M3 Lai, Tleng Trung Quoc Pon gian, Tiéng Trung
Qudc Truyén thong, T1eng Indonéxia va Tiéng Thai. Pbi voi cac ngon ngir khéc, vui
long lién hé nha phan phdi gn nhét.

Khi da kich hoat, ban s& théy nhiéu lya chon ngdn nglt nhu trong hinh 2.10.
® Nhiép dup vao “Ngbn ngit Uu tién” va chon ngdn ngir cia ban.
® Nhap nat “Chon* trén Cau hinh H¢ thong d¢ xac nhéan.
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Liru ¥: Cac ngdn ngit trong hinh 2.10 khong hién thi chinh xac vi may tinh khong
hd trg mot vai ngon ngir dugc dung. Viéc hién thi khong chinh x4c nay
khéng anh huéng dén qua trinh 1am viée cua hé théng. Ngon ngir duge
lya chon sau ciing s& dugc ding cho 1an sau ban ding nhap.

Cai tao danh muc dir liéu

Chtre ning nay dugc ding dé cai tao tat ca cac danh muc dit liéu. Thong thuong,

viéc cai tao nay khong yéu cAu trir khi danh muc dir liéu cta ban khong duoc cap

nhat hodc bi sai 1éch.

® Nhip dup vao “Cai tao Danh muc Dir lidu
tao trong gidy lat.

T

; va tht ca cac danh muc s€ duoc cai

Sao luu/Phuc hoi Dit liéu

Sao liuPhge hi D" liEu

B fiy chen 'Sao U Cd s o li&U' ndu rmudn sao Il oo s d' lidu hidgn
toi vao 1 nen, hode kich chut vao iy chon 'Phuc hidi Co s o lidy!
néu rudn phuc hdi va ghi dé cd st d ligu hign fci lén tp Ep sao
nide.

Id:\tcmsw?] 1_Kibackuph200a1 125 80 |
1~ Phuc hidi Co <0 ' ligu
Thiie hign 1 dng sao I hang ngay ei: | 0:00 Bdng hi
Treh gidp | [@igl="p] | Hily b |

Hinh 2.11

Chtrc ning nay 1a dé sao luu dit liéu hién tai dén mot thiét bi luwu tri¥, hodc dé luu
dir li¢u tur kho dir liéu da dugc sao luu trude vao trong hé thong nhu trong hinh
2.11.

® Chon Sao luu Dir liéu
Thay dbi tén tap tin va nhap nit “Chon* dé tién hanh qu4 trinh sao luu.

@ Chon Phuc hdi Dit liéu
Nhip vao nat “...”” dé chon tap tin sao luu ban mudn phuc hdi va nhép nat
“Chon* dé bat dau qua trinh phuc hoi.

Luu y: Dir liéu hién tai s€ dugc thay thé béng dir liéu moi nhét sau khi thuc hién
1énh phuc hoi.

23
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® Thuc hi¢n sao luu tur dong hang ngay lac
Nhép thoi gian theo dinh dang gg:pp; vi du 13:00, va hé thong s€ thuc hién
sao luu ty dong lic 1:00 chidu hang ngay.

Xac dinh Phong ban

filnh nghita Tén Phiing ban i

DU ctéry la bang t&n phong ngusi ding-ce hé dinh
ngha

Fhéng ban It kbdu | =

Héanh chinh

Mhén s

C&ng nghe théng fin
Sén xodt

Kinh doanh

—::-

£ nhap hemn ghl chep rad. nhan notmol en-a adng khl no o
dudl danh 2ach.
2 loal ba ghl chep. chi M&c 200 phin ma a.

Tieh gip | £ong

Hinh 2.12

Nhu trong hinh 2.12, ban ¢6 thé ding chirc ning nay dé xac dinh phong ban cua ban
theo tén. Cé ba viéc ban co the lam ¢ day. Chung la:

® Thém tén phong ban mai.
® Stra tén phong bano.

® Xoa tén phong ban.

Dé thém tén mot phong ban méi, ding mili tén di xudng dé di chuyén dén cudi danh
sach roi nhép tén phong ban mai.

Dé sira tén mot phong ban, vao tén phong ban dugc chon rdi thay dbi phin mo ta.
Dé x6a tén mot phong ban, vao phong ban duge chon rdi x6a phan mé ta.
Luru ¥ Néu mot mat khéu duge ding ngay sau phong ban, khi phan mém duoc

dang nhap vai mat khéu nay, dit li¢u ctia n6 chi hién thi cac giao dich
lién quan dén phong ban do.
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Xéc dinh Nhém nguoi dung

fifnh nghifa Tén fidin v

Dudi cidyy [a bang chifa nh'ng t&n don v ngudi
ding co thé-dinh nghia.

Ml cfia
MUdC ngoai

w

B2 nhap hiem ghl chep rmdl. nhdin notrnol #0-a awsng kbl no o
duidl danh zach.
B2 16al Bd ghl chep. chi M2 10a phan ma 1.

Tieh it | £ang

Hinh 2.13

Nhu trong hinh 2.13, ban c6 tl}é ding chirc ning nay dé xac dinh nhém ngudi dung
theo tén. Co ba viéc ban co the lam ¢ day. Ching la:

® Thém tén nhém mai.
® Stra tén nhom.
® Xoba tén nhom.

Dé thém tén mot nhém mai, dung miii tén di xuong dén cuoi danh sach roi nhap tén
nhoém mai.

Deé stra tén mdt nhom, vao tén nhom dugce chon roi thay doi phan mo ta.

Dé x6a tén mot nhom, vao nhom duge chon roi xoa phan mo ta.

Luu v: Nhom cod thé & trén hodc dudi mot phong ban cu thé. Vi du, néu mot
nhom duoc xac dinh bz"mg cach dung danh muc nhu “Néi dia” va
“Nudc ngoai”, nghia 1a ca hai Noi dia va Nudc ngoai c6 thé cing
chung mdt B phan cao hon Phong ban, do d6 co thé chua dung cac
phong ban da dé cap trong phan Xéc dinh Phong ban.
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fitnh nghia Tén fidin ¥

Duidi oy 1a bang chifa nh'ng t&n don i ngudi
dung co thé-dinh nghi.

Khodan phai chi
Khodan phai thu
Kigrn soat tn dung

-

B2 nhap Tem ghl chep mél. nndn notmal ©n-o wang knlno o
duidi danh =ach.
2 ol e ghl chep. chi wee 200 phiin md .

Treh gidip | Bang

Hinh 2.14

Néu mot don vi duge xac dinh nhu trén, nghia 1a don vi d6 roi vao dudi mot phong
ban, do d6 m¢t phong ban co thé dugc chia thanh nhiéu don vi nhé hon. Vi du, phong
Ké toan c6 thé dugc chia thanh vai don vi nhé nhu Khoan Phai chi, Khoan Phai thu
va Kiém soat Tin dung, nhu trong hinh 2.14.

Xac dinh cac Ghi cht

Ban c6 thé ding chirc ning nay dé xac dinh cac ghi chii diém danh. C6 ba viéc ban
c6 thé 1am & day. Chung 1a:

® Thém ghi chu méi

@® Stra ghi chu

® Xoa ghi chu

Dé thém mot ghi chi méi, ding miii tén di xudng dé di chuyén dén cudi danh sach
roi nhap ghi chi moi.

Dé sira mot ghi chu, vao ghi chii dugc chon rdi thay dbi phin mo ta.

Pé x6a mot ghi chq, vao ghi cha dugc chon rdi x6a phé”m mo ta.



CHUONG 02 ¢« CAIPAT CO BAN 2 7

filnh nghia Ghi chi fiism danh

Ciidi eféry I béing ghi chi ee thé dinh nghia ding cho

ctirn clanh
=hi ehd Ma | =
Lam thd fuc wio oo
Lam thi tuc ra o1
MG [Mgodi gid) wao 04
MG [Ngodi it ra 05
-

B2 nhdp hiem ghl chep md. nhdn nit ol #0-d1 awsng khl no &
dud danh zach.
2 100l bd ghl chep. o MEc 100 phan mo .

T gitp | Bong

Hinh 2.15

Thém Ma Bo sung cho Xac dinh Ghi chi Diém danh
Nhu trong hinh 2.15, ban c6 thé chi ro cac ghi chu véi gia tri ma.
H¢ thong c6 thé chi nhéan ra cac ma nhu mo ta trong bang dudi day:

Ma M0 ta/Ghi cht
00 Lam thu tuc vao
01 Lam thu tuc ra
04 NG Vao

05 NG Ra

Muc dich cia viéc dinh ra mé s6 1a dé cho phép ném 13 sy di lai ctia nhén vién trong cac
bao cao Khoa Cira nhu 1a “Phan tich Sy Di lai ctia Nhan vién”, “Bao cao Hoat dong
Thiét bi” va “ Danh sach Giao dich Thiét bi”.

Céc ma nay chi c6 thé ap dung khi ngudi ding nhén chirc ning tuong ung tai dau
doc, theo d6 “Lam thu tuc vao” 1a nit LEN, “Lam tha tuc ra” 1a nat XUONG, NG-
vao” la nut ESC va “NG-ra” 1a nit OK.

Ban khong can nhan bét ky nat lam thu tuc vao hay ra trong khi hé thong dang xac
nhan. Hé théng s€ thu lai dir liéu vao-ra cua ban va so sanh véi qui téc lam viée dinh
san trong biéu thoi gian. Hé thong s& dua dir lidu vao-ra ctia ban vao vi tri thoi gian
c6 lién quan.

QUAN TRONG!
Trudce khi thoat khoi CAu hinh Hé théng, nhép nat “Chon” sau mdi cai dit.
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DAT NGAY VA GIO CHO THIET
BI NGUON

Hay chi rd ngay va thii gian didc 1&p tong thigt bi o lidu-

|2.3,r] 172008 1355023

Tres gidp |

Hinh 2.16

Chtrc nang nay nhu trong hinh 2.16 dugc dung dé goi ngay va gio ctia ban dén dau
doc theo gio ciia may tinh. Chirc nang nay dung trong truong hop ngay hodc gio ctua
dau doc khong chinh xac trong lan cai dat dau tién.

PDAT THOI GIAN TU PONG TAI VE

L#p khoing th@i gian t&i vS

Ding chie nang nay d& chf 1d khoang héi gian he théng 1 dng téai
o' ligu thii gian & 1T thigt bi dau cudi d lidu-

| 0 Gidy

Chi ré khoang théi gian o& hé théng kich hoct qua finh tai b dng
fride va sau mdi 1Bn kam gid:-

I 0 Phot

(Chi ré vidge it gich 181 xudng hang ngay & he théng kich hoot qua
frinh 16i xudng 1 dng hang ngay.

| 000 Béng hd
I 0:00  Edng hé

Trea gidp | 8 j}= p | Bang

Hinh 2.17

Chtrc nang nay chi rd khoang thoi gian ma hé thong sé tu dong tai dit liéu vé tir dau
doc va chuyén vao trong Danh sach Kiém tra Dt liéu Ngudn.
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Nhu trong hinh 2.17, ban ¢6 thé dién vao gié trj trong 4 6 theo cac yéu cau cta ban:

Chi 13 thoi gian tinh bing gidy. Mic dinh 13 0 gidy.
Vi du, néu khoang cach thoi gian dugc dat 1a 60 gidy, nghia la dit liéu sé dugc
ty dong tai vé mdi 60 gidy.

Chi rd khoang cach thoi gian cho hé théng dé kich hoat qua trinh tai vé ty dong
trude va sau mdi lan bim gio. Mic dinh 13 0 pht.

Vi du, néu khoang cach thoi gian dugc dat 1a 30 phut va thoi gian “VAO™ 13 9:00
sang, thoi gian “RA” 14 18:00 tdi, hé thdng s& kich hoat qua trinh tai vé ty dong tir
30 phit trude va sau thoi gian “VAO” (giita 8:30 sang dén 9:30 sang) va 30 phit
trudc va sau thoi gian “RA” (gitra 17:30 t6i dén 18:30 t6i).

Chi 15 2 mdc thoi gian dé ty dong tai vé hang ngay.
Vi dy, néu 6 thir nhat dugc dat 1a 09:30 va 6 tha hai dugc dét 1a 19:00. H¢ thong
s€ tu dong tai ve luc 9:30 sang va 7:00 toi hang ngay.

TAI DU LIEU TU NGUON

Chtn tai vS D" litEu Thigi gian

Chile néing néry o€ chon tai vt d° lidu gioo dich gith gidic 17 hidt b d*
ligu. NHRg off 2y giéd giie néy =2 bi xoa khdi thist bi mdi khi dude 1ai
rdng mery tnh.

khéng ngat fong st que inh 1w v chuwdn ddi.

Treh gilg |

Hinh 2.18

Chtic nang nay | cho phép ban tai dir heu theo yéu cau. Chirc ning nay sé tai dir liéu
hién c6 tai ngudn. Dit liéu duoc tai vé s& duoc luu trit tai Danh sach Kiém tra Dix
lidu Ngudn.

Nhap dap vao “Tai Dit liéu Tir Ngudn”, man hinh s& nhanh chéng xuat hién
nhu hinh 2.18.

® Nhap “Chon” dé bat dau tai dir liéu.

29
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XOA TAT CA CAC DU LIEU NGUON

X0a h%et d" liltEu th©i gian

Chific néng nay o xoa hét vihh vén d lidu gioe dich thai gion iong
thit ki cftu cudi off lidu

BE ti€p fuc, bon phai g Ici ma dudi diéy of 2ac nhén quea finh.
IQddD.’.‘;
= |

Hinh 2.19

Néu nhu ban quyét dinh x6a tAt ca cac dit licu trong dau doc, nhap ma xac nhan vao
0 nhu trong hinh 2.19, nhap “C6” dé tiep tuc.

DANH SACH KIEM TRA DU LIEU
NGUON

4 Moic kim d” litEu thE

—lojx|

Duidl iy 18 danh muc d* lidu hél gian dude 16w 1 hidt ki ddng hé. hi chép ddng hd khéng o 'Khoang VaoRa' bidu thi I8 déng hd hign toi o
dang ky khoang gid frong ban dirn danh do lich khdng hep 1y

I | ID n.gong Teén Gits gidic =iao dich Mgéy Vaofa ot
05 000002 Tran van Chanh 290972006 1400 |00Lam hi e vao 29,09/2004 Lei figp
05 000002 Phcm Thé Ding 290972006 1400 |00Lam i e vao 290920045 Lei figp
05 000005 EXng Thi Anh Thud 290972006 12:36  |00Lam hi e vao 29,09/2004 Lei figp
05 |00000s £Xng Thi Anh Thd 20972006 13:22  |00Lam hi e vao 29092005 Lei figp
05 000005 EXng Thi Anh Thud 290972006 20:22  |00Lam hi e vao 29,09/2004 Mgodai
05 000001 L& Minh Hung 2R 172006 14232 |04NG INgoal gith vae (| 2701152004 Hgat
05 000002 Tran van Chanh 271172006 14:32  |04NG INgoal gith vae (2701152004 Hgat
05 000002 Phcmn Thé Ding 2R1172006 14:39  |04NG INgoal gith vae (| 2701152004 Hgat
05 (000004 |MWguydn Thi Ngee Héi 271102008 14:39  |04:NG |Ngodi gits) wao |27:11/2008 Mgt
05 [00000&  |Beng Thi anh Thi 270102006 1439 |04:NG |Ngodi gits) vao |27:1152008 Hgat
-

Mhép cac figu chudn Iba chen 8 ke giaa dich lia chons-
[} D reliing T i Siao dich Tng

[ [ [ B = = 20890
Trn?g\upl Tern liing ChuyEnddi | Mt I Xoa Bong

Hinh 2.20

Chtre ning nay cho phép ban xem tit ca cac dir lidu duoc tai vé tir ddu doc nhur trong
hinh 2.20.

® Dé xem dir lidu, nhin nut “Tam ding” dé ngung qua trinh tai vé.
® Ban duogc phép chay dé chuyén d6i vao-ra hay dé xod cac hd so hién thoi trong
khi ban dang & ché @6 tam dung.
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QUAN LY DAU VAN TA

#¢ Quén 13 DAu wan tay Ngl

U van fay IUu & off ligu may tinh cia méi ngudi dung, néu ré
cing va et khdu chen iheg

B&m cac nit chidi ddy o 1ai ngusi dung 17 thigt bi , e nhét ngusi dung vao thigt ki, z6a ngudi ding khai thigt ki, hotc

%60 ngudi dung khdi mery tnh

P =T}

=4 |icng cdu +an tay da dang ky: kidu dee quyen cla ngusi

n |

K¥héndID n.cing| T&n Fheng ban Diu vén fay | Moudi dung | B¢ quysn | Metkhdu i higu T4 —
000001 |Le Minh Hung 1[Jehn User I
2(000002 | Tan Vén Chanh 1|Mark User N
21000002 |Fhormn The Ding 1|Jock User I
4000004 |Mguyén Thi Ngoce Hai 1|Jenny User I
£|000005  |E¢ng Thi Anh T 1 |Eliz User o

Tai MgLidi cing

Tich it

Cp nhért Ngudi dung | ¥oa Ngusi ding [ Thigt | X6a Ngusi ding | May | LU Housi di)

Bong

Hinh 2.21

Chtric nang nay glup ban quan ly céc dir liéu cua ngum dung trong may tinh. Véi lya
chon nay, ban c6 thé cép tén ngucn ding, loai dic quyén va mat khiu cho timg nguoi
ding nhu trong hinh 2.21. Bang viéc ding cac niit bén dudi man hinh, ban c6 thé tai
ngudi ding tir ngudn, cap nhét ngudi dung vao ngudn, x6a ngudi dung tir ngudn va

x6a nguoi dung tir may tinh.

Tai nguoi dung

% Quan I3 DAu van tay Ngll@i ding

WU vén fay U & e g0 may tinh eia méi ngudi ding, néu rs
diing va mét khdu chen nhép.

Bdimn cae nut eudi day oF 1ai ngusi dung 17 it b . edp nhdt
xoa ngudi dung khai mey tnh

KhaéngID n.ding T&n Fheng kan
1|000007  [L& Mnh Hung Céng nghe thang fi
2|000002 | Tén Vén Chanh Hanh chinh
2000002 |Fhorn The Ding Kinh deanh
4000004 |Mguydn Thi Mgoe Hai  [Hhén s
£|000005  |E¢ng Thi Anh Ty San udt

172 NgU©i diing £ thi%ot bi

=lolx|

Chiic néng nay oé 18i vae may fnh fean kb igdm cd mdil hede nh'ng
ngudi ding dide chen 7 it bi da xac dinh - C6 hé chon 1 déu van
fay, t&n ngudi dung + dée quysn + mert khéu, hode ca b o' ligu.

N
Bcn c6 thé chon eac ghi chép hea:
© [ | [
I n.ding
= Tt 1 Chanh |
" khéng Fhcrn The Dang -
 wai —
[
D* lidu chen; ¥ DAU van fay )
[V iMgudi dung + Bt quyEn -+ Mt khdui e

Tai Ngusi cling Cép nhét

T gidp,

T giupl Chen Hiy bads |

Hinh 2.22

Béng viéc nhép vao nut “Tai nguoi dung”, mdt hop thoai s€ xuét hién nhu hinh
2.22. Bao gom mot loat cac lua chon. Nhap lwa chon “Tat ca” sau khi chon dung ID



3 2 CHUONG 02 ¢ CAIDAT CO BAN

dau doc dé tai tat ca cac ngudi dung tir diu doc. Néu ID cia ngudi ding c6 & ca hai
trong kho dir liéu va trong dau doc, n6 s€ cap nhat thong tin mai nhat tir dau doc, néu
khong, no s€ luu lai nhu mot hd so mai.

Céap nhat Nguoi dung

Nut nay sé tai hd so nguoi ding 1én dau doc.
Xo6a Nguoi ding (Ngudn)
Nt nay s& x6a hd so ngudi ding trén dau doc.
Xoa Nguoi dung (May tinh)
Nt niy s& x6a hd so ngudi ding trén may tinh.
Luu Nguoi dung
Nt nay s& luu lai hd so ngudi ding vao kho dir lidu.

HO SO NGUOI DUNG

4% ID n.ding [ 000001 ] =1a] x|
lkhesngID n.ging TEn 58 Emp Phéng kan Bdn + Mhgrn T IS8 Hodn =
1|000001 [L& Minh Hing 4123 Céng nghé héng fi o —
2|000002  [T&n van Chanh 123 Hanh chinh o —
3(000003 _[Phern The Ding clza Kinh doanh o —
4(000004  [Nguyén Th Ngee Hal D123 Hhan s o —
5(000005 [Exng Thi Anh T E123 5an Audt o —
FingerTec Worldwide Lid
L& Minh Hung
T&n
i Cdng nghé théng tin j
Kich chon anh Fhéng han
[
£on W
000001 270112008 = 74 = =
B4 phat HEthen
T g\UpI Théérn ngisi Thayddi ID Mhép Moui ding chon | Hilly ko I
Hinh 2.23

Dé sir dung FingerTecj¢ TCMS V2, mdi ngudi lao dong phai ding ky tai ca hai dau
doc va may tinh. H) so ID cia ngudi ding nhu trong hinh 2.23 twong dwong nhu
trong phiéu duc 18. Su khac nhau 1a mdi nguoi lao dong khong can mang thé. Nhimng
gi ngudi lao dong cin 1am 1a dat ngon tay ciia anh dy/cd Ay vao dau doc FingerTecé
TCMS V2 va 10i chio s& hién thi thong bao dén ngudi ding ring dir lidu da dwoc
thu vao dau doc.

Chtre ning cua ID ngudi ding 14 dé luu Tén, Phong ban va thong tin Phan cong
Nhiém vu Nhom cua tat ca nguoi lao dong. N6 cling bao gdm anh cua nhan vién.
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C6 sau viée ban c6 thé lam & day. La :

Thay déi ID

Thém ngudi dung méi

Thém nguoi dung méi

Kém hodc thao gd anh

Thay d6i thong tin nhan vién

Xoa nguoi dung

B6 nhiém nhén vién cai dit ra-vao

® Nhép “Thém nguoi“ va ma trong ID nguoi dung, tén ngudi lao dong, phong

ban va thong tin khac.

® H¢ théng s€ tu dong cdp nhat thong tin nguoi dung méi. Khi nguoi dung bao
cao vao-ra tai dau doc FingerTeci¢ TCMS V2 lan dau tién, mdt sO gia nhap
gom 6 chir s0 cap cho anh ay/co ay sé tu dong chuyén dén man hinh trong luc

dit liéu tai tir dau doc.

Kém hoac thao gd anh

® Dé kém anh, chi don gian nhap vao sb ID ctia ngudi ding dé chon hd so nhan
vién. Roi, nhép 1én 6 c¢6 chit “Kich chon anh” va chon anh quét (chi dung anh
dinh dang JPEG). Anh s& dugc hién thi ngay 1ap tuc.

® Dé thio d& anh, kéo anh vao biéu tugng

Thay d6i théng tin nhan vién

® Nhiép vao s6 ID cua ngudi dung dé chon hd so nhéan vién.
® Di chuyén tro dén thong tin ban can thay déi.

Cot

ID Nguoi dung
Tén

Sb Emp.
Phong ban
Pon vi

Nhom

Ty 1&/Gio
Hoan

Mo ta

S6 ID ciia ngudi ding

Tén nguoi lao dong

S6 nguoi lao dong

Mo ta phong ban

Mo ta don vi

Phan cong nhiém vy nhom

Ty 1€ trén gio cho myc dich bao cao

Ngtmg giam sat d6i véi nguoi ding duge chon

33
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Xo6a mot nguoi dung
® K¢éo so ID cta nguoi dung yéu cau dén bicu tugng va nhap vao nat “Chon”
dé xac nhan viéc xda.

B6 nhiém Nhén vién cai dit ra-vao

® Dé dam bao su chinh x4c cua viée ra-vao cia nhin vién, ban cin bd nhiém
mdi ngudi lao dong theo ting ma sb phan cong cong viée theo nhom. Theo dé
mdi ngudi lao dong bao cao dua trén bang phan cong nhiém vu da dugc lén
lich, tat ca cac nguoi lao dong duogc bd nhiém cung bang phan cong nhiém vu
ciling s& duogc bd nhiém ciing mi s6 nhém. Xem Chuong 3 vé viéc cai dat bang
phén cong nhiém vu theo nhom.

Thay d6i ID
® Nhép vao nut “Thay d6i ID”, mot hop thoai s€ xut hién nhanh chong. Chon ID
dé thay ddi, nhdp ID méi va nhap“Chon” d8 x4c nhan.

QUAN TRONG!
Trude khi thoat man hinh Ho so Ngudi ding, ban phai nhap niit “Chon” dé luu
céc ho so vira duge thém hay chinh sira.



(Chi danh cho nguoi str dung khoa cira,
Thoi gian Biéu
Xac dinh Biéu Thoi gian Tuan
Xac dinh Biéu Thoi gian Ngay
Phan cong Nhiém vy Nhom
Cai dat Nhiéu Ca lam viéc
Ca bém
Nhan vién Nghi Thém
Bao cao Ra-vao
Lich str Ra-vao
Xuit Hd so Ra-vao
Nhap Hb so Ra-vio
Xuét Hd so Giao dich
Goi dén B phan Tién Luong
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THOI GIAN BIEU

#n héy ehen ma lich héi gian meng rudn 1 théi gian kigu fuln 17 0-9, hede lich ngay 1 -z va et

20U da chi 16 ol ddt gitt gide nhyd duse e ra dudi day. 1Cha v lich 9 la che théi gian kigu linh IO vI

b
GiﬁlPhq-nwlccidarl M3 14
Mgay kidu ngay Tong Ngdt | Lcitigp | MNgoai NG| MNgod Xong

Chill nhést RESTDAY

Thd hii WORKDAY 000 1700

Thi ba WORKDAY 0%:00 17:00

Th 1d WORKDAY 0%:00 17:00

Thd narmn WORKDAY 0%:00 17:.00

Thif =au WORKDAY 0%:00 17:00

Th bay | N Jo=:00 13:00

Bon ot mudn ding NGHeng 1a cang vide da dinh thay cho ngoai gid? .. .. . . . . . [ ca
Héry chi 1d khoang théi gian néu ben mudn oo danh gia khac nhau cho ngodi gid. .. . I : —I :

Treh gidg | fang

Hinh 3.1

Thoi gian Biéu 1a nhom ké hoach lam viéc co6 thé dinh trude va thoi gian biéu nay
dugc bo nhiém dén cac nhan vién c6 lién quan sau do.

Ddi véi hé théng tu dong xac dinh thoi gian thich hop nhét, ban cén ra qui dinh thoi
gian lam viéc chinh thirc. B¢ bat dau, nhap dap vao “Thoi gian Biéu” trén ctra s
Cau hinh H¢ thong.

C6 2 loai thoi gian biéu:

® Biéu hang tuin duoc 4ap dung khi gid lam viéc 13p lai hang tudn subt ca
dm. M3 biéu dbi v6i biéu tudn 1a bang sb tir 0-9.

® Biéu hang ngay dugc 4p dung khi gid lam viéc thay d6i theo tirng ngay.
M3 biéu déi v6i biéu ngay 1a bang chit tir a-z.
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Xac dinh Thoi gian biéu Tuan
Thoi gian biéu tuan luan phién theo ma tr 0 dén 9.

Vi du:

LICH NGAY LAM VIEC NGAY NGHI KHOANG THOI GIAN
0 Thir Hai dén Thir Bay ~ Chu Nhat 9:00 sang dén 5:00 chiéu
1 Thr Ba dén Chu Nhat  Tha Hai 9:00 sang dén 5:00 chiéu
2 Thia Nam dén Tha Ba  Tha Tu 9:00 sang dén 5:00 chiéu
3 Thtr Bay dén Thit Nam  Tha Sau 9:00 sang deén 5:00 chieu

Lich 9 xem nhu thoi gian biéu linh hoat. Nguoi dung khong dugc quyén vao tré hay
ra som. TCMS V2 sé& chi thu lai 4 lan diém danh dau tién d6i véi mdi nguoi ding.
Theo lich 9, viéc xac dinh VAO va RA 1a khong can thiét.

Thoi gian biéu
t=}

Th@i gian bi<u

#n héay ehen ma lich héi gian meng rudn 1 théi gian bigu fuln 17 0-9, hede lich ngay 1 -z va Lt
20U dia chi 16 ol ddt gitt gide nhy duse o ra dudi day. 1Cha v lich 9 la che théi gian kigu linh IO vI
hech

GiﬁlPhq-nwlccidarl M3 14
Mgay [ kigu ngay Thong Ngdt | Lcitigp | MNgoai NG| MNgod Xong

Chill nhést RE 3TDAY hd

Thd hii 000 1700
Thi ba RESTDAY 0%:00 17:00
Th 1d CFFDAY 0%:00 17:00
Thd narmn WORKDAY 0%:00 17:.00
Thif =au WORKDAY 0%:00 17:00
Thif by RESTDAY 000 1200

Bon 6 mudn dung NE24eng 18 cang vide da dinh thay cho ngodi gid? . .. . . . . . [ ca
Héxy chi 1d khoang théi gian néu ben mudn oo danh gia khac nhau cho ngodi gid. .. . I : —I :

Treh gidg | Bang

Hinh 3.2

2
Aq??

® Tai cot “Thoi gian biéu” nhu trong hinh 3.2, di chuyén chudt dén cot kiéu ngay
dé chi rd kiéu ngay cho tirng ngay trong tuan.

Vi dy, néu Thr Hai 1a “Workday”, di chuyén chudt dén cot kiéu ngay va chon

“Workday” tir danh muc kéo xuong. Khi da kich hoat, n6 s€ doi tr mau xanh sang

mau trang.

Dién thoi gian lam viéc vao 6 thich hop.
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Cot Dién giai Mirc do Quan trong
Trong Lan vao dau tién Bit budc

Ngit Ra ngoai an trua Khong bét bude
Lai tiép Trd lai sau an trua Khong bét bude
Ngoai Ra vé Bét budc

NG Vao ngoai gid Khong bt budc
Xong Ra ngoai gio Khong bét budc

Luu ¥: Cot TRONG va NGOAI 1a bét buge. Céc cot khac khong bét budc,
nhung néu ban ding NGAT thi ban phai dung LAI TIEP. Néu ban
dung NG, thi ban phai dung XONG; chung Iudn di doi véi nhau.

® Ban c6 mudn dung NG/Xong nhu la lich 1am viéc thay cho ngoai gio khong?
Néu ban chon “C6”, nghia 1a lich 1am viéc toan b ctia ban 1a tir cot TRONG
cho dén cot XONG, thay cho c6t NGOALI thong thudng, va viéc ngoai gio s&
duogc ghi lai sau khi xong nhiém vy, nghia la, sau thoi gian chdm XONG. Ban
s& chi nhdp C6 néu c6 2 1an nghi trong cting ngay lam viéc hodc co cong viée
NG d4 dinh sin va nguoi ding phai hoan thanh cong viéc NG do.

Pham vi

Th@i gian bi:u

¥in héry chen ma lich théi gion mong rmudn i ihéi gian bigu tudn 17 0-9, hode lich ngay i a-z, va Lich
sau do chi rd cai dit gih gide nhud dide chi ra dudi déy. |Chl : lich 9 16 cho théi gian bigu linh IO vI
hoct

Elcnidqu Wit

iy
Tuy chen: Ban oo e chi e bl glan i $a ma i@ gide oy 1 ndm fong khedang g
Mgay kigu ngay Thong Ngdt | Leifigp | Mgedi NG| MNgod Mong

Chill nhet RESTDAY

Thiff hgi WOREDAY

T ba WOREDAY

Thid i WORKEDAY

Thudf rarn WOREDAY

Thf s WOREDAY

Thid bay RESTDAY
Thay thé bang gidt gide gan nhat- Il Il Il I~ Il I~

Tagidp | Bang

Hinh 3.3
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® O cot “Pham vi” nhu trong hinh 3.3, mé ta rd pham vi thdi gian phit hop. (Tuy chon).
Vi du, néu pham vi thoi gian déi véi gid 1am viée “Trong” ciia ngay lam viéc
binh thuong 14 tir 7:00 sang dén 9:00 sang va thoi gian “Ngoai” 1a tir 5:00 chidu
dén 7:00 chilu, thi di chuyén chudt dén cot “Trong”, nhadp “9:00” va nhap :
19:00” vao cot “Ngoai” tir thir Hai dén thir Sau.

Luu v: N6 s€ méc dinh, néu ban bod tréng cac lya chon nay.

® Néu ban chon “Thay thé bang gid gidc gan nhét”, thi nghia la thoi gian biéu s&
luén dugc thay thé bang thoi gian gan nhit. Vi du, néu chon “Ngoai” va mot
nhan vién c6 vai thoi gian ra “Ngoai” khac nhau nhu 18:05 chiéu, 18:10 chiéu,
18:15 chiéu — thi hé thong s& chon 18:15 chiéu la gid “Ngoai”.

A

Luu v: D& nghi kiém tra cot “Ngoai” va “Xong”.

Xac dinh Lich Ngay

Th©i gian bi<wu

Xin héry chen ma lich hii gian meng mudn 17 thii gian Ridu tuan 17 0-9, hode lich ngay i oz va o

sau o chird cai dit gid gifle nhd dildcr chi ra dudi déry. 10y lich 9 18 cho théi gian Bidu linh ICI vl
hoc

|Cc':|i et | W 14 |
Ten Ngdt Lot Ngoal 3| Ngodigé Yong

Quan Iy Gid gific-

;*’E; gn'gugk':;;”;nfg joszan f1z:a0 Jrazn f17:00 f1z:00 jase

Khoang thdi gian:-
&2 glde fu2s 1an nay I . I : I : | : | : | :
B2 1809 cho khodng mac dinh

Gid gific gin nhét-
Thay 12 bdng gid gidic gan gay nhdt rong o I I o I o
Ehoang i3l glan

Bon o mudn ding MS2ong 16 céng véc da dinh fhay cho ngoai gid? .. . . . . . . [ ca
Hay chi 16 khodng théi gian néu bon mudn co danh gia khac nhau cho ngodi gid. .. .. I : —I :
MEu ddry la chuyén ca, hay chi ré hon dinh 58 phit ide khi ca batddy . . . . |

Trch gicip | Bang

Hinh 3.4
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Lich Ngay duoc qui dinh tir a dén z nhu ban c6 thé thiy tai goc phai trén cing cua
hinh 3.4. Lich ngay nay c¢6 hiéu qua dbi v6i thoi gian 1am viéc 1a 24 gio trong ngay,
ma khong quan tim dén cac thi nhu Thir Hai, Thi Ba, vv...

® Gio giéc lam viéc chi 5 lich 1am viéc thye té. Hé théng s€ thu lai thoi gian gf?ln
nhat dua trén viéc cai dat lich. Chi tict ctia cac ¢t dugc mo ta trong Xac dinh
Biéu thoi gian Tuan, cdt Gio.

® Pham vi giod gidc 1a cach luan phién dé dat lich thoi gian. Hé thdng s& thu lai
thoi gian trong pham vi do.

® Ban c6 mudn dung NG/Xong nhu 1a lich 1am viéc thay cho ngoai gio khong?
Néu ban chon “C6”, nghia 1a lich 1am viéc toan b ctia ban 1a tir cot TRONG
cho dén cot XONG, thay cho c6t NGOAI thong thudng, va viéc ngoai gio s&
duogc ghi lai sau khi xong nhiém vy, nghia 1a, sau thoi gian chdm XONG. Ban
s& chi nhdp C6 néu c6 2 1an nghi trong cting ngay lam viéc hodc co cong viée
NG d4 dinh sin va nguoi dung phai hoan thanh cong viéc NG do.

® Néu ban chon “Thay thé bang gid gidc gan nhét”, thi nghia 14 thoi gian biéu
s& ludn dugc thay thé bang thoi gian gan nhat. Vi du, néu chon “Ngoai” va mot
nhan vién c6 vai thoi gian ra “Ngoai” khac nhau nhu 18:05 chiéu, 18:10 chiéu,
18:15 chiéu — thi hé thong s& chon 18:15 chiéu 1a gio “Ngoai”. Pé nghi kiém
tra cot “Ngoai” va “Xong”.

® Néu cac ca lam viéc ludn phién nhau, chi rd s phut truée khi ca d6 bat dau.
M5 ta 1 s6 phiit d6 trong 6 bén canh mdi lan chuyén ca, n s& hoan lai vai phut
giita cac ca. Chirc ndng ndy lam cho ngudi ding c6 thé c6 du thoi gian dé chdm
cong vao va ra ma khong giy nghén dau doc.
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Cai dat

gian bi<wu

Hin héry chon md lich théi gian rmeng rmudn 17 héi gian kidu dn 1 09, hode lich ngay 17 oz va Len

sau o chi 16 cai dét gidd gidie nhud dide ohi ra dudi déry. 1Cho ¥ lich 918 cho théi gian bigu link Icl vl
hect

i Cal

Cho phép khoang chigu c& wai phit wao mun . . . o o w0 I 18
Che phép khoang chigu ©8 wai phutr@ sM. « o oo o v o o | 15
| 40

38 phut 181 thi€u phai lam vidc o toh lam hémgiéd . . . L L L L L

58 gidh 18i dfa duitie phep dE wau cBu iEn 1arm ngodigis. . . . o e o e . | 2400
38 gith larn hode dude lam fran 1&n hode 2udng theo phatela. .. . . . . L L o o . I 15
58 gith larn thimn hode dude 1arm ran 1&n hode udng theo photeda . . . . . o -5

Théli gian An Tiardn T80 woi kb'a ia A2'a t8ilinh hoot tnh thee phlt . . . o . L L L

Ben oo rudn b gith an fio/an 168 ra khdi gish larm Wec® . . . .ol e ..

Eon oo mudn lam thém gih wae tide gid lam chinh thife (lam sém hanp 2 .. . . . . .

Trch gitip | ang

Hinh 3.5

® Tai thé “Cai dat” nhu trong hinh 3.5, chi 1o céc cai dat can thiét ap dung cho
viéc tinh toan ra-vao.

® N6 cho phép ban néu 15 chinh sach gid gidc dé tinh thoi gian vao mudn, ra sém,
ngoai gio & gid lam viéc.

Cho phép khoang thoi gian chiéu ¢b vai phit vao muén = 15
Nghia la VAO MUON chi duoc tinh khi ban dén 1am viéc sau 9:15 sang, gia du gio
VAO ciia ban 14 9:00 sang.

Cho phép khoang thoi gian chiéu c¢6 vai phit ra sém = 15
Nghia la RA SOM chi dugc tinh khi ban ra vé sém hon 4:45 chiéu, gia du gio ra RA
ctia ban 13 5:00 chiéu.

o thei gian chidu ¢b vai phiit vio mugn va ra sém 12 vai phat linh
hoat khi xem xét vao mudn va ra sém. Vi du, néu nguoi lao dong vao
mudn 15 phut, va khoang thoi gian chi¢u co duogc cai dat la 5 phut,

thi nguoi lao dong d6 dugc xem la vao mudn 10 phut.

Lirn - Khoan
LU Y SAean

S6 pht toi thiéu phai Tam viéc dé tinh fam thém gior= 60

Nghia 1a néu nguoi lao dong lam viéc 45 phut ngoai gio thi ¢o dy/anh iy s& khong
duogc cong nhén 1a 1am ngoai gid. C6 dy/anh 4y chi ¢ thé dugce cong nhan di lam
ngoai gid néu thoi gian lam viéc ngoai gidr clia co dy/anh 4y nhiéu hon hoic bang
1 gio.
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S6 gio ti da dé dwoc phép yéu cau tién lam ngoai gio = 24
Theo mic dinh 1a 24 gio. Nghia 1a s6 gio toi da ma nguoi lao dong dugce cong nhan
s0 gio lam NG trong mot ngay la 24 gio.

Ban cin bo 6 tréng néu ngudi dung khong dwoc quyén yéu ciu tién NG. Ban s&
khong thay thoi gian NG xuat hién trong B4o céo thoi gian Ra-vao.

S6 gior lam viée duge lam tron 1én hodc 1am tron xudng theo phat = 15
Tét ca cac sb phut s& duge 1am tron 1én nhu sau:

1-15phat =15

16 - 30 phut =30

31 -45 phut =45

46 - 59 phat =1 gio

S6 gio 1am thém dugc 1am tron 1én hodc 1am tron xudng theo phit = -15
Tét ca cac sb phut s& dugc lam tron xudng nhu sau:

1-15phat =0

16 - 30 phut =15

31 - 45 phut =30

46 - 59 phat =45

Thoi gian An trua/An t8i v6i Bita trua/Bita t6i linh hoat theo phat

® Mo ta khoang thoi gian an trwa néu bira trra duoc gia thém.

® MO ta thoi gian an tdi néu “Lich 1am viéc NG/Xong thay vi ngoai gio” dugc
gia thém.

Ban ¢6 muon bo gid an trua/an toi ra khoi gio lam vigc?
Néu ban chon “CO” cho ¢t an trua, thi gio lam viée s€ trir di gio an trua.

Gio lam viée =8 gio - 1 gio an trua

=7 gio
Néu ban chon “CO” cho ¢t dn t6i, thi gio lam viée s€ trur di gio an tbi.
Gio lam viée =7 gio - 1 gio an t6i

=6 gio

Ban c6 mudn lam thém gio trwde gio 1am chinh thie (1am sém hon)?

Néu ban chon “CO”, thi thoi gian lam sém hon s€ dugc tinh néu ban dén 1am viéc
som hon gio TRONG.

® Nhip “Pong” dé luu cac cai dat.
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PHAN NHIEM VU THEO NHOM

Phan NhiEm ¥ Nhom

Chen ma bang phén nhidm v meng rmudn 1 méa nhem 0-9 hode A Z va nam oo ngudilép  Mhem Nagay I& |
k& hocch céng vige. Keo kidu ngay va thé vao cac & d€ dinh nghia kidu ngay duse bigu thi IO vl
theo mau sic, va nhép ma lich 0-% hotc oz
Ki€u ngéy
|20063¢ |01;0h200.5 1t 1
IWORKDAY
Lo |2 |a|s|e |22 |2 [tafrrfrejiz|ida/ 15| 1&]17[18]19]|20[2] 922321125269?23|29|30|3I”
1 olofofofofafofofofofofofolalofofofofofafololofofofofolalola
2 [ofofofofolofofofofofolofofoofofofofolofofofofofo/ofo]n IHOL'D”W
3 |ofofofofofofolofolofolofofofofofofofofo]ofofofofolalofofofo[o]
4 |ojofo|ofo|oojo|ofofo|ofojoojofoofo|ofojojojofo/ofo|ojo]o IRESTDAY
s |lofofofofofoolofolofofofofolofofofofofofolofofofolololofofo]o]
& |ofofo|ofo|oojofofofo|ofo|oojofolofo|ofojofojofolofo|ofolo IOFFDAY
| 7 [ofoofofofo ofofoloo[ofo]ofofo]ofofofofofofofo]olofo]ofofo]o]
& |o|ofofofofololofolofofalo]olofofofofofo]olofofofofalalolofo]o] lich T dng
9 |ojojo|ofo|oojojolofo|ofojoolojolofo|ofojofojofoofo|ofo]n —
10 |[ofofoofofofolofofofofofofalalolofofofofofofofofofofofalalo]o] Hhe Phan vigc
11 Jofojojojofo/ofofofoofofofo/ofojofolofofofo/ofolo ofofofolfo . s
Maday nghi Khac nhar
12 [ofololofofofofololofofofolalololofofofofofofofofo/ofo]o]olo]o] =

T gidp | Bong Joa Phdn viec

Hinh 3.6

Chon ma phéan nhiém vu mong mudn tir m3 nhom 0-9 hodc A-Z va nim cuy thé cia
nguoi lap ké hoac cong viéc, nhép “Lich Tu dong” d8 tao lich 1am viéc theo kiéu
ngdy tuan hoan. Kéo “Ngay L&” va tha vao vi tri ngay dé phan biét cac ngay nghi
theo mau sic.

Nhip vao “Danh sach Ngay L&”, chon dong tuong (mg va nhap vao mé ta ngay 1 &.

B4y 1a danh sach ngay 1€ tnh trong cac bang phéan
nhigm v nharm.

MNgay Mgay nghi o
01012000 [REW EAR
01052000 |LABOR DAY

L

£ nhap Tiem gnl chep md. nhan notradl en-al weng Enl no &
duUdl danh zach.
£ 10al bé gnl chiep. ohi M2 200 phAn Mo 1.

Tieh gt | Bang

Hinh 3.7
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Chtic nang nay cho phép ban xac dinh nhdm nhiém vu cua tirng nhan vién trong
cong ty. Vi Biéu Thoi gian xoay vong hang tuan tir 0 dén 9, do vay ma nhom tr 0 den
9 cling luan phién phan anh biéu thoi gian ting tuan 10 bi¢u suot ca nam.

Trong hinh 3.6, cic 6 dwoc hién thi nhidu mau, trong d6 mau tring 1a “Ngay lam
vigéc”, mau xadm la ngay “Nghi dudng” hay ngay “Nghi phép” va mau xanh la ngay
“Nghi Lé&”.

Nhip vao “Ngay nghi khac nhau”. Ban c6 thé cai dit cac ngay nghi khac nhau theo
nhom duya trén cac yéu cAu cua nhan vién khac nhau. Mdi 1an chinh sira, ban phai
nhip vao nat “Nhap phén viéc” trén bang diém danh néu ban mudn viéc chinh sira
dat hiéu qua ngay. Ngay Nghi khac nhau chi c¢6 gi4 tri dbi v6i Bang Phan viéc theo
Nhom tir 0 dén 9.

Néu biéu thoi gian tudn khong thé dién dat hét chinh sach gio gide cua cong ty ban,
ban c6 thé phan nhom nhiém vu bo sung bang cach dung ma nhom tir A dén Z.

® Lich thoi gian tir A dén Z nham dap Gng lich 1am viéc luan phién theo nhiéu ca
(to1 da 1a 3) trong ngay.

Thay di ma nhém thanh ma nhom theo y muén (gitra A va Z), va nhap vao nat “Lich
Tu dong” dé tu dong chuyén d6i nhdm nhiém vu theo mau luan phién hang ngay.

Luu ¥: Ban c6 thé 1én lich cho ca nam tir nat “Lich Ty dong”.

Vi du:

Tr@ giiip lich TZ Cng

Ding chic nAng nay d larm fhudn fign \i&c gan ngay tong tuan
dinh ki cia chudng frinh lam vidge theo ki€u ngay va =8 thai gian

bigu.
Trinh hJ Kigu ngay Lich —
Chil nhét B [
Thil hai WORKDAY 0
Thilba WORKDAY [i
Thil 1 WORKDAY 0
Thil ndirn WORKDAY 0
Thil sau WORKDAY 0
Thil béy RESTDAY 0 -

Fhern v Ngéwy higu e IDI 012006 P |31 11202008 =

Tuy chen co hé cia ma lich cho didm danh lich mo ma khéng
*ac dinh ide ma chiddng finh

T giup | oK | Hly bo |

Figura 3.8
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Co hiéu lyc tir ngay 1 thang Giéng nam 2006, Chu Nhat la “Ngay nghi”, do do trong
tuan ¢ 6 ngay. Lap lai viéc cai dit cho mdi tudn dén cudi nam.

Do vay, trong Tro giup Lich Tu dong, ban can néu rd Cha Nhat nhu 1a “Ngay nght”
va cac ngay con lai la “Ngay lam viéc”.

Phai chéc chin ring ban cai ddt pham vi ngay hiéu luc. Vi du, lich bit dau tir Chu
Nhat, do vay pham vi ngay hiéu luc cling bat dau tr Chu Nhat, 01/01/2006.

Nhén niit “OK”, bang phan nhiém vu s€ dugc tao nhu hinh 3.6.
® Nhap “Pong” dé luu lai.

CAI DAT NHIEU CA LAM VIEC

Vi du:

Mot nha may hoat dong 24 gio trong ngay, tir thir Hai dén thi Bay. C6 3 ca lam viéc
nhu trong bang dudi day:

Ca Trong Ngit Lai tiép Ngoai
Sang 8 sang 12 trua 1 chiéu 4 chidu
Toi 4 chiéu 8 toi 9 toi 12 khuya
Khuya 12 khuya 4 sang 5 sang 8 sang

Bang 1. Lich lam viéc.

Cong nhan duge phép 1am viée ca sau néu ho c6 thé 1am. Cong nhén phai c6 mat
va két thiic ca 1am viéc cta ho trude khi tiép tuc 1am viée ca tiép theo. Trong phan
mém TCMS V2.1.1, mdi ngudi cong nhan 6 thé tham gia 1am viéc 3 ca trong vong
24 gio (mdt ngay).

pé nghi ban str dung lich lam viéc tir 0 dén 8, theo tudn. Trudc tién ban can cai dit
3 biéu thoi gian nhu dudi day.
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® Bicu thoi gian a cho cac cong nhan lam viéc ca Sang,

Xin héry chen ma lich héi gian moeng mudn i héi gian bidu uan 17 0-9, hede lich ngay i a-z, va —

sau o chi rd cai dtt gid gide nhd didde ohi ra dudi ddy. 1Ch0 v lich 9 18 cho théi gian idu link IO vI
hoc

- |Cc':|i ot | M8 18 [Mrming shiff

Tieng Mgt Lo fifp Mgodi | Mgodigié  Xong

Quan Iy Gid gid%:—
CEem [ 1 B TS 0800 12:00 13:00 14:00 : :
B2 1819 neu khing dung I I I I I I

Khoang thdi gian:-
aﬂgldcmﬂclhr_lnu'.' I . I . I . I . I . I -
B2 1dn1g cho knodng mac dinh

Gid gidc gan nhdt-

Thay hi2 bdng gid gldic giin day nhdt fong o | - - '
Enoang hidl glan
Bon oo rudn ding MNE¥ong la céng vigc da dinh thay cho ngodi gisd? .. .. .. . . .. . [ co
Hay chi 1o khodng théi gian néu ben mudn oo danh gia khac nhau che ngoai gid. .. - I : —I :
MEU iy 18 chuwdn oo, hdy ol 18 hon dinh 58 phit 10dc khi cobdttau . .. L L L |
T gidip | Bong
Hinh 3.9
® Bicu thoi gian b cho cac cong nhan 1am viée ca Toi,
gian bi<u
Lich

¥in héry chon ma lich théi gian rmang rmodn 17 théi gian Bidu ln 17009, hade lich ngay 1l oz wa =1
sau dio chi 1é cai det gith gidic nhud dude chi ra dudi déy. [Chi ¥ lich 9 1a cho théi gian bigu link I b vI
hoo

i | [E— | M 16 [Evering shif

Ton Mot Li tigp Mgogi 3| hgodigié  Mong
Quan Iy Gid gidté:—
S [y S @t e 14:00 20:00 2100 0000 : :
£ 19ng neu khang dung I I I I I I

Khoang thdi gian:-
42 glde e [an nay I . I : I : I : I : | :
B2 1803 cho Ehoang mac dinh

Gid gific gin nhédt-

Thay hi2 béng gié gidc gan gy nhdt rong I I ' ' '
Ehoang hidl glan

Ben oo mudn ding MG ¥eng 1 cang vidc da dinh thay cho ngoai gis? .. . . . . . . I ca

Hay chi 1d khofang théi gian néu bon mudn co danh gid khac nhau cho ngodi gid. .. .. I— - I—
MEL déry 1a chuyEn ca, hay chi 1 hen dinh =8 phit s khi ca batdau . . . . . .. . |_

Treh gidp | fang

Hinh 3.10
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® Bicu thoi gian ¢ cho cac cong nhan lam viéc ca Khuya,

Th@i gian bi<u

#in hay chon ma lich théi gian rmong mudn 1T théi gian ki tudn 17 -9, hodc lich ngay 1l oz va Lich

=au da chi 19 cfi dét gith gide nh ducde ohi ra dudi déy. 1Cha v lich 9 la cho thai gian bidu link IC vl
hecd|

p— |O:':i ot | M8 1a [night shift
Tien Modt  Lcifi®p  Mooéi 3(Ngodigé Yong

Quan Iy Gid gific-

;i&;a‘:ﬂa‘:&gfﬂi joo:n fos:00 fos:00 Jos00 E E

Khoang thai gian-
42 gide Ul 1an nay I . I : I : I : I : I :
B2 181g cha Ehodang mac anh

Gid gidc gan nhdt-

Thay 1€ bdng Q& gide gan day nhdt rong - - - ' -
Ehoang i glan
Ecn o6 mudn ding NGXong 16 cong viée da dinh thay cho ngodi gisd? . . . . . . . [ ca
Hay chi 18 khofng théi gian néu bken mudn oo danh gia khae nhau che ngoedai gié. .. .. I : —I :
MEu iy la chuyEn ca, hay chi rd hon dinh s8 phot fiude khi ca batdau . . . L L . I
T giti | Bang

Hinh 3.11

Bay gid ban dugc yéu cdu dé tao Bang Phan cong Nhiém vu theo Nhom trong moi
treong lam viée nay. Dé nghi dung Bang Phan cong Nhiém vu Nhom tir A dén Z cho
nhiéu ca lam viéc, khong phan biét ngay thuong hay ngay cudi tudn, ma 1a chudi lam
viéc lién tuc. Do vay, ban ¢An tuan theo cac chudi ngay thuong va cudi tudn do,

Vi du:
Chudi Ngay
1 Chu Nhat
2 Thir Hai
3 Tht Ba
4 Tha Tu
5 Tht Nams
6 Tha Sau
7 Thu Bay

Bang 2: Chudi ngay.

Ban c6 thé sip xép chudi theo dinh dang ban mudn.
Trong Lich Ty dong, ban c6 thé sap xép ngay lam viéc nhu dudi day,
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® DHi v6i ca sang
Ludn kém theo pham vi ngay hiéu lyc dé bang phan cong nhiém vy dat hiéu qua.

Te® gidp lich Té Cng

Ding ehde nAng nay o lam thudn tien viec gan ngay rong uan
dinh ki clia chidng frinh lam vigc theo kiéu ngay va =8 thdi gian
bigu.

higy cg

Trinh h Ki€u ngéy 1 @
RESTDAY -
WORKDAY [+]
WORKDAY a
WORKDAY a
WORKDAY [+]
a
a

WORKDAY
WORKDAY

s | O Ch | e [ G [ RO —

Fhern v Maay higu e

Tuy chon €6 thé edla ma lich cho diérm danh lich ma ma khéng
xac dinh ide ma chugng rinh

Tich giup | CK | Hily b |

Hinh 3.12

Ban sé€ c6 Bang Phan cong Nhiém vu Nhom nhu hinh dudi day,

Chen mé bang phén nhi&rn i rmeng mudn i rma nharm (-9 hode 47w ndm cia ngsi ke Nham Ngay 1& |
k& hooch céng vidc. Kéo kigu ngay va tha vae cac & ¢ dinh nghia kigu ngay dudc bidy thi Al
theo mau sdc, va nhég ma lich -7 hote oz
Mhitu ca
- : .
Ki€u naa
I?OOéE‘ |m;mrznn.s I 18| Morning & Evening
IWORKDAY
[z[aa]s e[ [a]s [ie]n[iz[ia[iafus]rs]17]is] o202 [ee] za]ea] 25 26 2725 ]2a a0 a1 ]|
1 o|o|alalala o|o|alalala c|a|alala|g ao|a|alala|g
IHOLIDAY
2 |ojajala a|ao|alalala o|a|ala|alg a|ajajalalg ala
d |ojajala a|ao|alajala ola|alalala glalalajala alala
4 |a ol|ao|alalalg a|al|ala|a|g al|a|ala|alg olo|a|alala IRESTDAY
i |o|a|ajajala alao|o|alala a|o|a|alala al|o|ajalala a
4 |alala a/ala|ajaja alo|a|ala|a ala|a alaja ajajaja |OFFDAY
? ||la ola|alala|g a|a|ala|a|g a|a|alalalg olola|alala a
i |o|a|ajala o|a|a|alalg ag|a|o|ajag alao|o|alala alojala
? |ala| |a|a|alalajal |a|a|a|a|ala| |ajaja|a aja| |alala|alala
n a|a|a|a ala al|alalale|a o|ala|alala al|alalalala a Mhde Phéin vigc
11 |a|a|a|a al|a|a|alala o|a|a|a|a|a a|a|alalalg ala|ala [ ——
12 |a|a g|aalalala ala|alalala o|alalalala alao|alalala e
Ties giiip Bong Xoa Phan viec
Hinh 3.13

Vi Bang Phan cong Nhiém vu Nhom chi hién thi 1 ca 1am viéc, do d6 ban co thé
chon trang hai dé xem lich lam viéc ca hai bang cach nhap vao cgt “Nhiéu ca”.
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Phan NhitEm ve Nhém i

Chen ma kang phén nhidrn sy rmeng rmudn 1 ma nharn (-9 hodc & Z va ndrm cia ngudi ke Mhom ngay & |
k& hooch céng vigc. Keo kiéu ngay wa tha vao cac & d dinh nghia kigu ngay ducc bigy thi I A vl
theo mau e, va nhép ma lich 0-9 hode o-z.
Ihigu ca
2 = Kiéu nga
| 2006 3.‘ |01;U1r200.s & 18| Morning & Evening
B IWORKDAY
Plefz|afs|e|7|=s|e|mwmfifirzhizfrafis)iafiz{is]|19|ea]2l|ee|oz]|od]|es|2s|27]| 00| |a
1 blblplelblp] [elplplbple[b] [plelblelblp] |olp|b|p|p|p
IHOLIDAY
2 |blblblp| |blblplblblb| |blblblblbb| |[biblblblblb| |blb
3 [blblblp| |blolblblblb| |blblplblb k]| |[biblb|b|blb| |b|bk
4 b |plplblblolp| |elblblblblb| |blblblbblb]| |blb|b|b|b IRESTDAY
5 |bblblplblb| |blblb|blblb| |klblb bbb |blblblb|b|k
& |blblb| |blblblblblb| |blblb|blblb| |blbblb|blb]| |b|b|b IOFFDAY
7 b [blblblblbb]| |[blelblblblb| |klblblblblb| |blblb|b|k
8 [blblblplb| |[blplblblb|b| |blblblblblb| blb|blblblb]| |b )
Lich Tii dng
9 |blb| |plblblblblb| |blblblblblb| bbb blblb| [blblb|b
10 blblblblblp| |klblplblblb] |blplblblbb| |plb|blb|k|k Hhdg Phéin sige
11 [blbblp| |blblplplplb| |blplp|blbb| |bib(blplb|b| |b|b . P—_,
Mgay nahikhac nka
12 [blb| |blblblblblb| |blblblblb|b| blblblb|blb]| |blblb|b B

Tergiup | gong pa Phén wvigc

Hinh 3.14

® DOoi voi ca tod,

Ding chife ndng nay & lar hudn idn Y¥éc gan ngay rong tuan
dinh ki eda chdeng rinh lam vige hee kidu ngay va o8 hii gian

ki,
higy cg

Trinh 1] Ki€u ngay 1 b a =
1 RESTDAY .
2 WIORKDAY [ c [
3 WORKDAY b o
4 WORKDAY b |c
[ WORKDAY B e
) WORKDAY b o
7 WORKDAY b |c =
Phorm i Ngay hidu lic |Dl.|131 (2004 |a1 12,2008

Tuy chen o6 thé eidla ma lich che di€ém danh lich meé mea khéng
xac dinh fiide ma chudng tinh

Tl:_ﬁgiL'lpl Ol | Hily bo |

Hinh 3.15

Ban ciing can dién pham vi ngay hiéu luc dé bang phan cong nhiém vu dat hiéu
qua.



5 O CHUGNG 03 o CAI DAT THOI GIAN & PIEM DANH

Dudi day 1a Bang Phan cong Nhiém vy Nhom,

Cheon ma bkang phén nhigrn v rong mudn i ma nhom -2 hodc & Z v ndm cia ngddildp  Noom Higeny I& |
k& hooch céng vige . Kéo kgl ngay va tha vao cac & ¢ dinh nghia kigu ngay dude bidu thi IB -I
theo rau sdc, va rnhép ma lich 0-9 hode o-z.
Mhiu ca
il Ki€u nga
| 2006 3.‘ |m 1012008 148 ta[Evering & Might
IWORKDAY
Ll |s[a|s a7 8 [2[to)infr2fiz)14[Is{1&)17[15[1%)20(2] [22)23(24|25)26(27 23|29|30|3I”
1 blblblblblb| |blblblblb[b] [blblblblblb] |blblblblbb
IHOLIDAY
2 |blblblb| blolblblblb| [blbbleblp| |blbblblplb| |blk
3 |blblblb| blelblblb|p| |[plbble|b|p| |Blbk(b|p[b| |blk
4 | elbelblple(e] Iblelblelele] [blblelelblb] plblblble |RESTDAY
5 |blblblblbb| blblblblblb| |blelblblblb]| |blblbib|ble
s |blblb| |piblplblblb| |blblbble|b| |blblbibb|p| |blb|k [orroay
7 |b| |blblblblblb| |blblblblblb| |blblb|lblbb| |bblblblb
g |blblblblb] |[blbblb|b|b| |blble(blb|b| |biblblplb|b| |k
3 |blb| |blbblblblb| |plelblbble| |klblblbblb| |blblb|k
10 bbbk blb| |blblelblb|b| |blblblblblb] |blbblblbb Hhés Phan vide
11 |[blbblb| blblblblblb| |blb|b|blb|b| |blblblblbb| |bb E
[gaynghi khae nhal
12 [blb| |blblblblblb| |blblelble|b| |blblblblblb]| bbbk —_—
T giip Bong ¥oa Phan viec
Hinh 3.16

Vi Bang Phan cong Nhiém vu Nhom chi hién thi 1 ca 1am viéc, do d6 ban co thé
chon trang hai dé xem lich lam viéc ca hai bang cach nhap vao cot “Nhiéu ca”.

Phan NhitEm v& Nhom p
Cheon ma bkang phan nhigmn v rong mudn i ma nhermn -9 hode & Z va ndm cla ngusi ke Mhom Ngay I& |
ke hogch céng vige. Keéo kigu ngay va théa vao cac & o dinh nghio ki€u ngay duce bigu thi | g vl
thee mau ste, v nhép ma lich 09 hote o2 -
Hhigu ca
S . .
Kigu ngéy
I?OOéE IDMU].I?DU& I talEvening & Might
WORKDAY
1|2 |afa]s|s]|7|s]9 nfii|rz]iz|ia]is|ia]17]18]19|20| 21 |22 (25| 24| 05|26 | 27|28
1 clelel|c|e|e clelc|e|e|e clelcjelele| |elele|c|c|e
HOLIDAY
2 |clelc|c clc|c|c|c|C c|Cc|Cc|c|Cc|C C|c|c|Cc|c|C C|C
3 |clelc|e cle|c|e|e|e clelc|e|ele| |elele|e|c|e clc
4 ||c clelc|e|e|e clelclelee| |elelele|c|e clelc|cle RESTOAY
E |clelc|ec|c|c clc|c|c|c|c Cc|lc|Cc|c|c|C c|c|c|c|Cc|C
& |clcle clcljc|c|c|c clcijcc|c|c clcic|c|c|c clc|c IOFFDAY
7 c clelc|c|e|e clelclelele| |elelele|c|e clelc|cle
g |clelc|c|c cl|c|Cc|Cc|c|C C|c|c|Cc|c|C c|lc|c|c|c|C L= LIChTLfdng
? |cc clelc|e|e|e| |elele|e|e|e cle|cle|e|e clec|c|e
10 clelelele|e cle|le|ele|e clelclelce clelelelc|o [Mhége Phdn vigc
1 |c|le|c|e clele|elc|e clocle|e|e|e clele|le|cle clc Ngéy nghi Knie nhal
12 [cc clelc|elele| |elclelelc|e clclclo|e|e clc|c|c —_—

oo Phan vigc |

Hinh 3.17
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® DOGi voi ca khuya

Ding chiic ndng nay dé lam thudn fi&n Wiéc gan ngay ong fudn
dinh ki ciia chudng frinh lam vige theo kiéu ngay va =5 hdi gian

biéu.
higyu ca
Trinh #if Kigu ngay 1 9 3 | Al

! RESTDAY =

2 WORKDAY c a —
3 WORKDAY c a

4 WORKDAY c a

a WORKDAY c a

b WORKDAY c a

7 WORKDAY c a =
Phern vi Mgéry higu Ic |m M 2008 e |am 22006 =

Tuy chen eo thé efia ra lich cho digm danh lich rmd ma khéng
xac dinh fifde ma chddng finh

Tr¢giup| oK | Hily bé |

Hinh 3.18

Ban ciing can dién pham vi ngay hiéu lyc dé bang phan cong nhiém vu dat hiéu qua.

Dudi day la Bang Phan cong Nhiém vy Nhom,

NhitEm ve Nhdm

Chen ma bang phén nhigm v meng rmudn i ma nherm 0-% hode A 2, va nam cla ngudi ke Hhem Hgény & |
k& hooch céng viéc. Kéo kigu ngay va tha vao cac & d dinh nghia kifu ngay duie bigu thi [~ -
theo mau e, v nhég ma lich -9 hote o-z i
Hhigu cg
-
Kigu nga
IQUO&E IDHU].IQDD& & tafrlight & Merning
IWORKDAY
[z [z [a]s]e 7 [&]s [i]u]iz[ia]ralus]ie]is]iz]1s]z0 e [22] 22 24] 25] 26 [27] 2828 0 a1 ]
1 clele|e|c|e clecle|e|c|c cloje|e|e|c cle|e|c|c|e
IHOlIDAY
2 |cjcic|e clo|c|e|e|c cle|je|olc|e clcle|e|c|e clc
3 |eleclecle clocicle|e|c clejelo oo clclele|c|e clc
4 ||c cloc|c|e|c|c cle|e|c|c|e clc|ec|c|c|c clc|c|e|e IRESTDAY
5 |cjcjcleje|e clejelele|e clelcle|o|c clo|cloc|c|o
4 |ele|e cle|e|c|e|e clcle|e|e|e clclele|e|e clc|e IOFFDAY
? o cloc|c|c|c|c clec|c|c|c|c clc|c|c|c|c clc|c|c|e
g |ciciclc|e clclele|c|e clolcle|e|o clelelele|e [
? ol clec|e|e|c|c clo|c|e|e|c cle|e|c|c|e clcie|e
10 clelc|e|c|e clo|c|o|c|e clejoc|ec|c|e cle|oc|c|o|e Mhégs Fhan vigc
11 |c|ec|cc clc|ec|oc|e|e clc|c|c|c|c clcle|e|c|e clc Mgy nghi Kne nhal
12 fc|c c|clcl|c|c|c c|c|clc|c|c clclcl|c|c|c clc|c|c —

Yoa Phan viec |

Hinh 3.19
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Vi Bang Phan cong Nhiém vu Nhom chi hién thi 1 ca 1am viéc, do d6 ban ¢6 thé chon
trang hai d& xem lich 1am viéc ca hai bang cach nhip vao cot “Nhiéu ca”.

Phan NhitEm va Nhom p

Chon ma bkang phan nhi&rn v rong mudn il ma nhem -2 hode & Z v nam cia ngudi ke Nhém Hgéry I& |
k& hocch céng vigc. Kéo kiéu ngay v tha vao cac & ¢ dinh nghia ki€u ngay dudc bigu thi IC vl
theo rau sAe, va nhégp ma lich 009 hode oz -
Mhigu ca
Kidu nga
IEUUéHJ Iuwlﬂuua I taMight & Merning
IWORKDAY
||z (3|5 |a]7|5 ] ojnfiz[iz|alis|ia]i7|i8][1s|20]21 22|23 | 24| 25)| 26
1 alalalalala alalalala|a c|ala|alala a|alala
IHOLIDAY
2 |a|ajala alala|ala|a a|ala|ao|a|a a|a|ala|ala
3 |a|ajala alala|ala|a o|ala|a|a|a o|a|a|a|ala
4 |a| |a|o|a alala| |a|a|ala|ala| |a|a|alalala| |aala IRESTDAY
5 |a|a|olajala alala|a|alao alo|alalala alalalala
4 |oja|a a|o|g|a|a|a g|o|a|afg|a g|o|g|afa|g a IOFFDAY
? |a alalalalala a|alala|ala a|a|alalala alala
i |a|a|a|ala a|a|ala|ala a|a|o|a|ala alala|alala Lich Ti ¢ng
? |ala a|a|alalala a|a|a|aala alala|alala ala
10 a|ala|laala a|alalalala o|la|a|alala alalala MR Phan wvgc
11 |a|alala alo|a|alala o|lo|a|alala alaag|alala Ngay nghi Knee nhal
12 ||a|a a|a/a|alala a|a|a|a|ala a|ala|a ala ala _—
T gic £ong | ¥6a Phan viec
Hinh 3.20

Sau khi cai dat cdu hinh, nhé nhip nat “Chon” dé luwu cai dit.

&% Ciu hinh HCE thdng. : Y ] [

Cac théanh phain cdu hink sau hign co:
Deng Mgay 7 Gid -
Ki€u ngéy
Ki€u nghi
rgéay nghi thénn nsién
Théti gian bidu
ng phdn nhiem s nham
CHng ty & ngudi lién he
B4 et khdu
Mgdn ng' Uu fien
Too Ici ohi 58 cd s o ligu
Sao IUuPhuc hii tep cd s d ligu

L L R N e T ]
C&u hinh |
Cai dit nay ofd el Bang phéan nhigrn v che King nhérn lam
EC.

[l

Tich gilip | Chen Hiy bo

Figura 3.21




CHUGCNG 03 © CAIDAT THOI GIAN & PIEM DANH

CA LAM VIEC PEM

Vi du:
Trong nha may, cong nhan dugc chia thanh 2 t6, 1 t6 1am viéc ban ngay va to kia lam
viéc ban dém. Lich lam viéc nhu bén dudi,

Té TRONG NGAT LAI TIEP NGOAI
A 8:00sang 12:30trwa 1:30t5i 5:00chiéu
B 5:00chiéu 11:30t01 12:30khuya  5:00sang

Trong nha méy nay, ngudi lao dong khong thé thay ddi ca lam viéc cua ho trir khi
cap quan ly cho phép. Pay la lich lam viéc da an dinh. Trong truong hop nay, ban cod
thé cai dat vao TCMS V2.1.1 cac budc nhu dudi day.

Buoc 1
Cai dat thoi gian biéu
Dbi voi Ca Ngay,

Th@i gian bi<u

#n héay ehen ma lich héi gian meng rudn 1 théi gian bigu fuln 17 0-9, hede lich ngay 1 a-z va et
20U da chi 16 ol ddt gitt gide nhy duse ohf ra dudi day. 1Cha v lich 9 la che théi gian kigu linh IO vI
hech

o |cci o | Mo 18 [Day shift
Tien Nogdt  Leifiép  Mgodl 3|Mgodigié Yong

Quan Iy Gid gid(é:—
S s 08:20 12:30 12:30 17:00 : :
B 1819 n2u khong dung I I I I I I

Khoang thdi gian-
it qidic ke 1an nay I : I : I : I : I : I :
B2 1819 cho khodng mac dinh

Gid gidc gan nhéi-

Thay 1€ bdng gi& gide gan day nhdt fong o ' I - r
khodng hil glan

Bon o6 mudn ding M&i¥ong la cdng vidc da dinh thay cho ngodai gid? .. . . . . . . o

Héxy chi 18 khoang théi gian néu ben mudn oo danh gia khac nhau cho ngodi gid. .. . I— - I—
MEL didry la chuyen ca, hay chié hon dinh 58 phit ide khi ca batdan .« . o o . . |_

Treh gidg | Bang

Hinh 3.22
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Dboi voi Ca Bém,

Min héy ehen rna lich théi gian rneng rudn 1 théi gian bigu tudn 17 0-2, hede lich ngay i -z, va Ee
sau da chi 1& cai dét gie gidic nhd dude chi ra dudi ddy. 1Chi v: lich 9 1a che thai gian kiéu linh I b vl
hocH

i | —— | Mo 18 [ight shitt

gt Lei i Mgoai 2| MgodigiE Mong
Quan Iy Gid gidic-

Tiong
;f;r:;?";gl':;;”;u‘:g I]?:DD |2.3:an IDD:JD |n5:nn | : | :
Khoang thai gian:-

I N I N I N I N I N I N

A3 gl e [n nay
£ 18ng cho khodng mae danh

Gid gific gan nhét:-
Thay he bang gié gidc gan day nhdt rong I ' I
khoang hidl glan

Ben c6 rmudn ding MNEMong 1a céng vidqc da dinh thay cho ngodi gis? . .. . . . . . M ca
Hay chi ré khedng théi gian néu bon mudn oo danh gig khac nhau che ngoai gis. .. I : —I :

MEu ety la chuydn ea, hay chi 1é hon dinh =8 phot fiide khi cabdtddu . . . . L . . I

T gl | Bang

Hinh 3.23

Ban c6 thé bao mi lich dung a va b, hd tro ca ngay. Céc lich nay (a dén z) cling hd

tro ca dém.
Budc 2
Cai dat Phan cong Nhiém vu Nhom
boi voi Ca Ngay
Phan NhitEm v& Nhom
Chon ma kérng phén Hhism « Dung chCEc néng néty .dé I&::m thudn fign wééc gd.n ngugydho\ng f.ubn — |
k& hoceh cong viee. Keo ks digh ki eda chudng finh larm viéc theo kigu ngdy va =5 hai gian ]
theo mau s&c, va nhdgp ma li Bt
a
hitu co I_ Kidu nga
| 2006 =] |0nmﬂoo.s Tinh Kiu ngay 1 2 s | -l
1 - IWORKDAY
|28 |45 6|7 [} | gl
1 alaolalalala 2 WORKDAY a 0
2 lalalalallalald [ WORKDAY a |HO“D"W
2 |lalalala alale [4 WIORKDAY a
4 |a alala alalt |5 WORKDAY a IRESTDAY
i |alalalajala [ ] WORKDAY a
4 |alala alajale |7 WORKDAY a - IOFFDAY
I jal 101018 91816 b vibgayhisu L 01012008 55 Janzi00s B
i |alalala|a alt N 02 N Lich Tif i
9 |ala ala ala|¢ Tgchon es hé efiama lich che difm danh lich rmd méa khéng g
10 a|a|a|alala xac dinh fiide ma chudng tinh Nhé Phéin vide
11 |a|a|ala Qg Hgaynghi Khae nial
12 ||a|a ala aalt I _ - -
e e e e e e
Tieh gitip T gip | ok | Hiybs | J S AT W

Hinh 3.24
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Pdi v6i Ca Pém

Phan NhitEm v& Nhom Tr® gidp Iich TZ Cng
Tl e e R Dung s:nﬁ‘c nang nay o lam thuen fien \fe_c gan ngcyno\ng pbn Ny i
k& hocich cong viee. Keo Kiéi dinh ki cla chuidng frinh lam vée theo kigu ngay va 8 théi gian ] gay
theo mau sic, va nhég ma li biéu.
a
hitu co T Kigu ngay
| 2006 = |01.th‘2006 Tiinh b Kiu ngery 1 2 M=
1 RESTDAY = WORKDAY
I |22 |4a|s|&|7|[! - Bl
7 olblblelblb 2 WORKDAY b
2 [blelblel lolblt [@ WORKDAY b HOLIDAY
3 lelele|e| |blolt |4 WORKDAY b
4 o] [elplplelelt |5 WORKDAY b e STy
5 |plblblblple] [b [& WORKDAY b
s |elele] [elelelt |7 WORKDAY b - oFFDay
L bl b b e e e vi Ngayhieu I 01012008 5 [mn2z008 50
8 [blblblblb]| |plr |mem¥hgayhiculic for o2 [or 22 e
9 bk b|b|b|b|t Tyechenco thé cla ma lich cho di€m danh lich md ma khéng —
1] bbbk |6 |6|  %ecdih e ma chisng finh Hhég Phan visc
11 4bib b o bbb Mgy nahi Khae nhay
12 (bl |ole|b]bl | _
vk
T ginp | T gip oK | Hily bés | J oo Fhan viec

Hinh 3.25

Ban c6 thé chon ding Bang Phan cong Nhiém vu Nhém A va B nhu trinh bay. Cac
Béng nay (A dén Z) c6 thé hd trg ca dém.

Ban c6 thé xem bang bén duéi vé méi lién hé giita Chudi va cac Ngay lam viéc thong
thuong.

Chubi Ngay

1 Chu Nhat
2 Tha Hai

3 Tht Ba

4 Tha Tu

5 Thi Nams
6 Tha Sau
7 Thu Bay
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Budéc 3

Sau khi cai dat xong Bang Phan Nhiém vu Nhom, n6 sé& hién thi nhu dudi day.

Déi v6i Ca Ngay,

Chon ma bang phan nhi&rn v rong mudn il ma nhem -2 hode & Z v nam cia nguddi ke Nhém
k& hocch céng vigc. Kéo kigu ngay v tha vao cac & ¢ dinh nghia ki€u ngay dudc bigu thi
theo mau e, va nhégp ma lich 0-9 hote oz

| 2008 3.‘ |m 0072004 I3 1a|Day shift

Moay 1& |

Kiu nga

IWORKDAY

Iz )3 )|a]s sz |8 [rofi|ie)is]a)isia]iz]i5|19|20|2 |28|es|2a| 25|26 |27
1 a|a|alalala a|o|alalala ola|alalala o|aalala
IHOLIDA‘(
2 |ojalala alao|alalala ocla|ala|a|a alalalalala ala
3 |ao|ajala al|a|a|ala|a o|a|a|a|a|a a|a|a|alalg ala
4 |a| |a|o|a/ala|a| |o|a|a|a|a|a| |a|a|a|a|ala| |a|a|alala IRESTDAY
i |ojajajajala alojaolalala a|o|al|ajala a|ao|alalala
4 |aja|a o alala|ala a|a|alaja|a a|a|a|a|ala a|a|a IOFFDAY
7 |a a|o|ajalala a|a|ala|a|a a|a|alajalg alaja|ala
& |ojajajala o|a|alalala g|a|a|alala alojalalala a
Lich i cng
? |aola o|a|ala|a|g ala|a|a|ala o|o|alalala alo|ala
10 a|ao|alajala a|o|alala|a o|a|ajajala a|ajalalala Mhég Fhan vigc
11 |a|a|ala alala|ala|a glalaje|ala ala/ajalala ala o T
Mgaymahi Khae ntal
12 |a|a alal/alalala alalolalala ajalala ala alalala _ - -
XbuPhanviécl
Hinh 3.26

boi voi Ca bém,

Chen ma bang phan nhigrm v meng mudn 1 ma nhem -9 hode A-Z va nam cia ngddi e Mhom
k& hooeh cong vide. Kéo kifu ngay va tha vao cac & d dinh nghia kigu ngay duidc hidu i Ig vl
theo rau sAc. v nhég ma lich 09 hode o-z

2006 3.‘ IDI 0172008 I fa|Might Shift
| 5

Mhigu ca

-

Mgay & |

Kigu nga

WORKDAY

Trch Qi Bang

2[(3]4 7| [rojrrfre 3| 1afIS]1&6]17]18]19]|20]2] |22|23|24|25[26[27 25|29|30|3\”

1 blelplele[e] [plelelelble] |[blelblelelb] [blele|e|n]b
HOLIDAY

2 |plelee] Ielelelelele] |elelelplee] [ololelbbple] |ole

2 elele(e] [plele(elble] |elelblbleb] [blblelblblb] |ple

4 |b| |blplblblblb| [blelblblblb| |plblblblblb] |blk|b|b|b RESTDAY

5 plple(blblp] elelblelele] Iblblplblblb] |olb(blblp|s

s |blele| [blelele(ele] |elelelblele] |blolple kb |ple|e IOFFDAY

7 e [elelelelee] |elele(blele] [elelplelble] [elele(n]b

g |blplbblb] |elelelblple] [elelblelb(p] [blelb(blblp] |k Lich Weng

2 ble| [elelelelele] [elelelelblp] wlelblblele] [ble|e|e

0 blelplele[e] (eleleleple] |blelpleleln] elplele(n]p Hhep Fhan viec

N |bbblo| |blbblblblb] |blelblbbb] |blblbblele] |b]b .
Mgay nahi Khae nha)

12 bl |elelelblele] |elelblelelb] blplelblalb] |plela]b —_

¥oa Phdn vigc |

Hinh 3.27
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Budc 4
2
BO6 nhiém nguoi dung vao Bang Phan Nhiém vu Nhom
$2 ID n.diing [ 000001 ] j -0l x|
KhéngID n ding TEn 58 Emp Fhéng ban Ban Mhrn T & iE Hodn =
1000001 L& Mnh HUng A123 _ong nghé thang fi A I~
2000002 | Tén ¥an Chanh E120 Hanh chinh 7 E C
3000003 [Phern The DOng 123 Kinh deanh & l
4|000004  [Mouyn Thi Mg Ha 0123 Ihén 57 1 C
5000005 | Eong Thi Anh Tt E120 56N At C
e
le -
D -
FingerTec Woirldwide Lid
L& Minh HOong
’n
) Zang nghe théng fin j
Kich chon anh Fhong ban
||
Edn v
000001 271112006 = % = =
Ea phat HEThen ﬁ
Tieh gt I The&rm ngusi Thaygdi ID Phdgs NoUBi ding Chen I Hilry bé |
Hinh 3.28

Bay gi¢ ban c6 thé bé nhiém nguoi ding theo nhom lam viée cia ho. Nhém A 1a ca
ngay va Nhom B 1a ca dém.

Ban can thuc hién Qua trinh “Nhap Phan viéc” ¢ Bang Piém danh dé lam cho céc

cai dat méi dat hiéu qua.

NGHI THEM CUA NHAN VIEN

Nghi Thém Nhan vién .

Cing bang didi o€ nhée =5 ngay nghl thém cfia mt nhdén vién reng khoang théi gian nhdt dinh.
" ligw v =8 ngéy nghi = W dng eiee ghi rong bang diém danh hign ol &€ phan anh <8 ngay nghi.
Y& no s 1 dng ki loci ra khdi bang digm danh nEu bon xoa ghi chep ngay nghi ra khdi bang.

1D n.ding T&n £ nghi i = Toi .
oo0o1 L& Minh Hung = 0171172008 {04,171,2008

b

MhAE hEm mtghl chep mél. nhdn mal #n awcng khl no & dud cong Janh sach.
Bd ol mit ghl chep. chi W&c o0 1D ngudl dung.
Treh Qi | pirele] | Bang

Hinh 3.29
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Chtic néng nay cho phép ngudi dung chi rd thoi gian nghi yéu cau trude. Ban phai
md ta kidu nghi trudc khi chon & cot “Da nghi”.

® D¢ thém mdi, nhan mii tén xuodng cudi danh sach.
® Dé xo4a ho so, chi can xoa ID nguoi dung.

BANG DIEM DANH

4% Bang Ci<m danh [ 21,/09/2006 ] i oy ] 9
Thu tu - Hgay ] Hign & run= [~ vas-Mn ™ Ngoai gid Ko & tha dbng hia| &
= I Ro-58m I™ Bang hghi
L L comet [ 5 ki
20092006 [T I” Gigilookeodai [ véng
21/0952006  [Thinarn _| eang gt ™ Chua 86m =
22092006 |Thii sdu “ng - l_
23092006 |Thii bay - Chen lich- ~|  chen Phong ben: | -]
10 r.cliam = Ki€u ngay Lich Trong Ngdt | Lcifi€p | hNgodi |ME|hgod Xong Vigc  |Mgoaigid| Modn || Banghi [*
000001 [L& Minh Hung[WwioRKDAY 0 0944 1020 [1ose 1958 5,00 1.5 2.10] iif
000002 [Tran van ChalworkDay o 0g44  [10s0 Jimas sz 5,00 0.2 2.00]
000002 [Phern e DadwioRKDAY 0 ogz? 12 [izzs [1s00 5,00 0.0
000004 [Mguydn Thi i wioRKDAY [0 095y [1aes [1zze [1edd 5,00 1.44)
000005 [Beng Ti Anh [workDaY o 0555 1281 [1zzs (1880 5,00 050

&
4| | »

[~ Tng

Trch gitip I Tai v | T8i b o I filirel i==s] Tora I naay g Hudit Hily bé I

Hinh 3.30

Ban c6 thé chon xem danh sach theo ngay hodc theo ID ngudi dung. Chon nit
“Ngay” hoac “ID Nguoi dung” dé xem nhanh.

Ban ciing c6 thé chon thdi gian biéu hang ngay muc “Chon Lich”, chi dé xem lich
cu thé cta tirng nguoi hoac cua tirng phong ban.

Pé xem nhitng ngudi di mudn (tre véng mit khong ly dovavv...)haycod mit (ngoai
gio hodc nghi phép), nhdp vao kiém tra di tr& hodc kiém tra co mit ma ban can va dit
liu sé dugc lam tuoi ty dong.

Bén dudi man hinh ¢6 vai nut.

® Nhép vao nit “Tai v&” s& ty dong tai dir liéu méi nhat tir tat ca cac dau doc
duogc lap dat va dir liéu sé hién thi ngay trén bang diém danh.
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(] Nhép nat “Téi ban luu”, cac dit liéu diém danh dugce chon s& duoc chuyén tr
Béang Diém danh dén Luu Diém danh.

Nhép nat “Tao ra”, mot hop thoai s€ xuét hién. Chon tit ca nguoi dung trong pham vi
ngay hi¢u lyc va nhap “Tao ra”. Hop thoai yéu cau xac nhan xuat hién. Nhap “Chon”
de tiép tuc va nhap “Huy bo” dé quay lai ctra so trudc.

Ban cén nhép “Tao ra” khi hop thoai xudt hién nhu trong hinh 3.32.

Thay ddi ma lich méi (*, 0-9, a-z)

Chon * va h¢ thong s€ tao ho so diém danh va gitt mac dinh thoi gian biéu. Néu
khong no s€ tao ho so theo lich thoi gian méi.

Chuyén ddi tir danh muc kiém soat dir liéu?

Theo mac dinh thi ¢d thé thyc hi¢n. Chon va hé thong s€ tao ho so diém danh tir danh
muc kieém soat dir li€u.

Nhip nat “Stra”, nhiéu nat khac s& dugc kich hoat.

Nt “Nhiéu Ca” s& xuét hién trén man hinh dé ban cai dat nhiéu ca theo ngay cu thé
hodc nguoi dung cu thé. Nhap “Chon” dé xac nhan, va “Huy bo” dé loai bo.

Nhip nut “Xuat” dé xuat dit liéu diém danh. Chon tét ca hay timg ngudi dung.

Xufit D" litEu fii«m danh

in by ehen nh'ng the huy higu v lod ngay digm danh rma bon mudn
xuditra mt g tin ngoai nhud mt g lidéu digm danh che hé théng tnh
lidng khac.
Ben oo thé chon xwdt d lidu difrn danh chi gt hodc chi didm danb
#ng quat
Bon oo hé chen cac ghi chép theo:
Fhang ban -
D n.giung

* Tt
" Khéng

 vai

Mgay |mmr200.s E IJDI]IQDU& =

Tich giL'lpl Sudit Chi figt | Mt Téng hep | Hiiy b

Hinh 3.31
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Nhép nit “Xudt Chi tiét” dé xuét thong tin diém danh chi tiét.
[roito"iGufimdanh

C6 thé chen midng o i€y chi i€t ndo rma ken rmudn st béng cach chi ra v i et efa ching theo thi 1 U tidn. B dai cla méi et o chen dude
xac dinh béng kich thddc midng cla cf da.

pikis] 3 18 o Wit S 48 [ M 1 18 o kil 1 8 o
1D n.cling 4 l_ Mgay m I_ Tong 5 - vidc xong theongé 5
l_ T’n 40 l_ Mgéay 20 I_ Hgdt & [ viec xong theo gia = &
l_ 38 Emp 14 l_ Ki€u ngay 15 l_ Lci tigp & [ Ngoai git 5
[ Fhongban 0 [ s6ca 1 [ hgeal 5 [ chernne 5
[ ean 30 [ tien 1 [ neingodgs & [ nedn 5
[ tnem 1 [ ong 5 [ wiéuneni 15
&I | Mghi theo ngay 5
Chi 1és t&n t&p 28t ra: — HEER R ’
encel | | ascan oosc| | i >
[~ Phén cach bing cdu ngode kép va chia ra bang ddu phdy
[~ 86 ddu thép phan hang frarm
[~ Chén o lidgu vae #p zudt ra hign co
Theh gidp i | AT Ch gt Hily bd

Hinh 3.32

Nhép “Xuét Tong hop” dé xuét thong tin diém danh tong hop.

Ben ca thé chen fidéng o ligu tdng hép nae ma bon mudn zudt béng cach chira cac v fricla ching theeo thi 44 Uu tign. £ dai cfa méi cf dude

chen xac dinh béang kich thide hudng cia ne

N (2041

1D n.giong
Ten

S8 Emp
Fhong ban
Bdn v

TTTTT1

Mhorn

chen |

Chi & t&n f&p 206t ra:

excel | | ascn ooec| |

=
&
40
14
a0
a0

Kiu ngéry
WHORKDAY

HOLIDAY
RESTDAY
QFFDAY

Moay Weéc MNgedi gidChénh Makl

=
—
—
—

=

‘BEER

an <

o
—
—
—

—
-

[~ Phén cach béng cdu ngode kép va chia ra béng déu phdy
[~ Bé déu thép phén hang frém
[~ Chen d' ligu vac #p zudt ra hign co

£a nghi
ABSEMT

ARNLUAL
SICK
HOSPITAL
MATERMTY
FATERMITY
EMERGENC™Y

S0 kign

ay O Gid o

0}
=
]
o

TTTTTT ]

Tieh gitip W& |

S Tong b Hily ba

Hinh 3.33

Bang diém danh nhu trong hinh 3.30 bao gdm 5 phan:

® Phan 1 gdm 4 cot. Bao gdm ID nguoi ding, tén, kiéu ngay va lich ciia ngay do.

® Phén 2 gdm it nhat 2 c6t va nhiéu nhit 6 cot, chi cac thoi gian diém danh. Nhap
vao phan nay, dit liéu thoi gian dugc tai vé s& xuat hién ¢ goc trén ciing bén
phai, hién thi cac dit lidu c6 thé dugc cap nhat vao cac 6 thoi gian dugc chon.
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® Phin 3 gdm gio lam viée, ngoai gid va téng thoi gian di mudn. Cac tinh toan

thé hién ¢ dang gio.
® Phin 4 gdm ngay da nghi.
® Phan 5 1a phan ghi cha nhu trong hinh 3.30.

O hinh 3.33 ban c6 thé nhap nat “Sira” dé didu chinh vi tri ciia mdi 6. Khi bo trong
0 nay no6 s€ lam vo hiéu viée xuat dit liu dén tirng cdt cu thé. Chiéu dai moi 6 cd

thé duoc mé

rong.

LUU DIEM DANH

710/, ! 1ol x|
Thad I - Hgay 1] Hign i mun: [~ vao- hun ™ Ngoai gits Keo & tha ddng hd |~
I” Ra-5dmm I~ Bang Mgti
Mgay .Nguy o me B ; g Nghi
017102006 [Chil nhés " Gigilookéodai [~ ing
0241072006 [T hai £ang nghi: ™ Chia Bém =
03102006 |hiiba vang: [
047102008 Th v - Chon lich= I s Chon Phong ban:- I -
ID i cling T&n Ki€u ngay Lich Trong hgdt | Leiti€p | hgoai NG| MNgod ong Yidéc |Mgoaigid| hodn | D& nghi |~
0000071 |Le Minh Hung['WORKDAY |0 0529 11:43 12:51 19:13 9.00) 1.1 0.47|
000002 |Tén Wan ChaWORKDAY |0 0543 12:33 15:08 9.00) 0.0
000003 |Fhom The Dl WORKDAY |0 0zm 1711 8.59) 1.1 ()}
000004 |Mguydn Thi Mg WORKDAY |0 0547 1313 15:00 9.00)
000005 |E¢ng Thi Anh ['WORKDAY |0 0540 1137 14:47 14:53 7.5] 217
~
1| | »
[~ Tng
Tieh gitip Xoa I Sla hiEw e Too 1a hihee ngay Hudt Hily ba |
Hinh 3.34

® Tai sao can luu diém danh?

Ly do chinh dé luu diém danh 1a dé t6i vu ho phan mém. Sau khi thuc hién
chirc nang “Luu diém danh”, hé théng s€ chuyén cac dit liéu diém danh cdl tir
Bang Piém danh dén Luu Diém danh nhim lam giam viéc tai cac dit lidu
khong can thiét trong qua trinh hoat dong ctia phan mém.

Luu diém danh d& lam gi?

Diém danh di luu c6 hiu hét cic chirc ning va dit tinh tir Bang Diém danh. Viéc
lwu diém danh gitip ban Iuu gitr va tim lai cac dit liéu diém danh cii dé tham khao
trong tuong lai.

Ban ¢6 thé x04 céc dir liéu diém danh duoc chon béng viéc nhép vao nut “Huy bo”
nhu trong hinh 3.34.

Luu ¥: Vui 1ong xem Bang Diém danh néu ban quan tam dén viéc luu diém
danh.

61
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Xuét Dit liéu Diém danh

#¢ CAu hinh HCE thOng. i ] |
Cac thanh phain cdu hinh sou hién ca:
B8 rndt khéu a|
Mgén ng® Ju fign

Too I ohi 58 cd b o lidu

fao uFhu T 3 e
Einh ngll:'lu.rl XuAt Ghi chép fi<m danh

8NN gl ¢ Yay vae dink nkhing ghi chep va vi T 1 ben rusn st
Einh nghia ¢
i cfidrn ol
Mhég cac ¢
L Ben oo thé chen cac ghi chep theo:
Cogi mdi fr
10 n.glung Iinh Hung
Cdu hinh
e R o Tt
(Chide néng fi " Khéng
it he théng
i vai
Tich gitlp | Hgay |Dm 12006 B |aon 12008 B
—— Hubtvao i2p: | J
Trch gitig | e | Hiy bé |
Figura 3.35

Mg Cau hinh Hé thong, nhip dup vao “Xuét cic Ghi chép Diém danh”. Mot hop thoai

s€ xuat hién trén man hinh.

® Chon it nhat 1 nguoi dung trong danh sach
® Chon pham vi ngay hi¢u lyc.
® Nhip vao nit “...” d chon dudng dan cia tap tin.

Nhu trong hinh 3.35, nhép nat “Chon* va 1 tap tin ZIP s& dugc tao trong dudng din

nhu trong hinh 3.36.

Luu ¥: Ba tap tin nhu trong hinh 3.36 phai dugc gop lai trong mot duong dan

khi nhap dit liéu diém danh.

Hinh 3.36
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Nhap Dit liéu Piém danh
4% CAu hinh H(E thing. - 10l x|

Cae thanh phiin edu hinh sau hign co:

Mgdn ng' du tien ﬂ
Ton i ohi 58 oo s ol lidu

Sao [uFhuc i tp oo s d" lidu

Einh nghia ¢ .

Dénh nzhiﬂ E NhEp Ghi chép fi<m danh ]
Binhnghia ¢ paw ehi1a ndi f&p ben mudn nhép vao

Gl € o Chi y: Ghi chép hign co s bi ghi d& bdi chidesige nhép nay
Huat cac gt

Mhde cac d

Cogimdit  Benco thé chon cac ghi chep theo:

I n.cling
CAu hinh
R ()
Chifc néng i " Khéng "
1 it e hr 4 [Nguyén ThiNgee Hai
% i

Trr::giL'lpl Wgay [o1z006 = o izone =

M 11T - | J
Trch gitp | Zhen | Hily o |

Hinh 3.37

M¢é Céu hinh Hé théng, nhip dip vao “Nhap cac Ghi chép Piém danh”. Mot hop
thoai s& xuét hién trén man hinh.

® Chon it nhat 1 nguoi ding trong danh sach.
® Chon pham vi ngay hiéu lyc.
(] Nhép vao nat “...” dé chon tap tin dir liu.
* Céc tap tin c6 dudi mo rong *.att, *.bdg, va *.clk
® Chon mot tép tin

Nhép nuat “Chon” va cac dir li€u lién quan s€ dugc nhap tu tap tin do.

* Néu ban khong thé tim thiy cac dic tinh nay, vui 1ong xem Chuong 1 Kich hoat
Cac dic tinh An.
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XUAT CAC DU LIEU GIAO DICH

#% Mgc kiem d” liCEu th@i gian o o] 5 |

Xuht D" liCEu Ki sm ]

Dudi iy la canh rue o ligu héi gian diid i I&i ddng hd hidn fci 4
dang ky khodng gib fong bén diém danh ¢ chirg o gy kidm einh gis en musn Audt vae e nged nhd o sy

thii gian d@u vao 56 Ide cho hé théng di€m danh theo thdi gian khac:

ID_| IDn.ging Tn Vaofa =

05 (000005  |Eeng ThiAnh Thu Bor c6 thé chen cac ghi chep theo: goai

05 (000001 |L& Mnh Hing 5 I—Ll gat

05 (000002 |Tan van Chanh gat

05 (000003 |Phorn The Dang D ri.dliing oat

05 (000004  |MWguydn Thi Mgee Hal a8t odt

05 |00000S  |Eng Thi Anh Tt  khong F'hcm_Thé Ding Bt

104 [Mguyen Thi Mgoe Hai
& vai Exng Thi Anh Thd
=
------ -

(o) e o el e e e Ngay  [11/1172006 0000 = fion 12006 o000 =
[} 1D .l ] | ng

Y . Trdg\upl T&p Hily b | 220
Trdgu]pl ] = T : | Bong

Hinh 3.38

Chirc ning nay nhu trong hinh 3.38 s& xuit cac dit liéu giao dich dén mot tap tin dang
van bén.

Trude tién nhap vao biéu tuong gl Sau d6 nhip dap vao “Danh muc Kiém soét dir
liéu Ngudn”.

Nhép niit “Tam dimg” dé tam dimg cac hoat dong ciia dau doc. Nhip nut “Xuat” va
ban s€ thay xuat hi¢n ctra sO nhu trong hinh 3.39.

Xudt D" litEu Kim

Bon can dinh nghia dong k&t xudt d* ligu o dai od dinh, 57 dung phim
danh riéng diicc chi ra dudi ddy.

T D et cudi DD: ngay hh: giés A hoot dng
L: ID mguighi dung I:hang rorn: phit # gioo dich
Hnam

Mhég deng d ligu rmudn xdt ra:

[, wovou, oMMy, & x [z sk
12345675901234567590123456759

[~ Tidng chén o ligu vao t&p xudt ra rong khi tai v o lidu.

Chi 16 f&n tep 2udt ra;

| N

v Chén d lidu vao t&p xudta hign co

Tich gitp | e | Sk |

Hinh 3.39

Bay gio ban co thé cai dat theo dinh dang mong mudn dé xuat dén tap tin van ban.
Nhap “Stra” d¢€ chinh stra dinh dang.
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Chon “Ty dong cheén dir li¢u vao tap tin xuét ra trong khi tai v& nhu trong hinh 3.39
de tu dong xuat dir liéu thod dén tap tin cu thé. Xac nhan bang cach nhan vao nut “Xac
nhan”.

Sau d6, ban mé ta rd tén tap tin xudt dén va nhap “Xuat” dé bt dau qua trinh xudt.
DPinh dang tap tin van ban sau khi xuat s€ nhu trong hinh 3.40.

Pinh dang nhu “TT UUUUUU DDMMY Y-hh:mm A X”, trong d6 TT la ID cta dau
doc, U 1a ID cua ngudi ding, DDMMY'Y 1a ngay, hh:mm 1a gi¢r gidc, A 13 hoat dong
cta ID nguoi dung va X la kiéu giao dich cua nguoi dung.

i EXPORTED RAW DATA - Notepad 100l

File Edit Format Help

01, 00004, OLO901l, 0B:29,
ol, 00001, CloSol, 08:32,
01, 00002, Ol0900, 08:54,
02, 00003, OLO0900, 08:55,
02, 0OOO3, OL0900, 08:55,
o1, 00005, Ol0900, O8:57,
04, 00005, ClOS00, 08:57,
02, 00001, OloS0o0, 12:57,
02, 00003, Ol0900, 13:3S,
o1, 00003, OLO900, 19:04,
01, 00005, Ol0900, 19:48,
01, 000OL, 0lO0900, 19:53,
ol, 00001, 040900, O8:36,
01, 00005, 040900, 05:43,
0L, 00002, 040900, 08:43,
01, 00004, 040900, 09:06,
02, 00DOOL, 040900, 13:22,
02, 00004, 040900, 13:43,
02, 00001, 040900, 14:00,
oL, 00002, 040901, 18:24,
o1, 00004, 040901, 18:40,
o1, 00005, 040901, 19:17,
01, 00001, 040901, 19:43,
ol, 00001, 050901, 08:40,
01, 00002, 050900, 05:48,
01, 00005, 050900, 08:52,
04, 0OODDS, 050900, 09:0L,
01, 00004, 050900, 09:02,
02, 00005, 050900, 09:32,
02, 00005, 050900, 09:32,
04, 00005, 050900, 0923,
02, 0OOUL, 050900, 12:0%,
02, 00002, 050900, 13:28,
02, 00004, 050900, 13:38,
04, 00005, 050900, 13:39,
04, 00005, 050900, 14:45,
02, 00002, 050900, 15:42,
02, 0OODDZ2, 050900, 15:42,
o1, 00002, 050901, 18:06,
ol, 00004, 050901, 18:13,
ol, 00005, 050901, 18:16,

4] 2y

Hinh 3.40

FrRrRrooooooo oo oo RPREEPoOcC oo Do oo oo o PR

B0 KT D T T e KT e T T T K e o oD T e e 0 D E e e e e e T KD O e T K D I I T K
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6 6 CHUGNG 03 o CAI DAT THOI GIAN & PIEM DANH

GOI DEN BO PHAN TIEN LUONG

CUdi ciéry 1a danh sach phéin rmnn toh Iddng hign oo
|
" winCom Fayioll 7

" h& thdng Iidng khac |

Bon co thé ehon cac ghi chep theo:

Fhong ban I J - I j
i [ =[]
Ngay = e S

Tigh giop | il | Hiy by |

Hinh 3.41

Chi mgt vai phan mém tinh lwong hién c6. Ban vui long lién hé dai ly dé biét phan
mém tinh luong dd bao gdm hay chua.

Nhép vao biéu tugng \ man hinh ctia Cau hinh Hé théng s& xut hién. Kéo xudng
dudi man hinh, ban s& thiy lwa chon “Nhap bang lwong” va nhip dtp vao d6. Mot cira
s6 nhu hinh 3.41 s& xuét hién.

Chon phian mém ban dang ding va chon ngay ban can. Cac kiéu thong tin dugc chuyén
tai s€ da dang tuy thudc vao phan mém ban dang dung; ngay lam viéc va gio lam thém
1a cac ndi dung bat bude co.



(Déi voi nguoi ding thiét bi Chim co
Cac lva chon
Ma Ra-vao Nguoi dung
Kiém soat Nguoi dung Thiét bi
Duogc phép
Mui gio
Kiém tra Nguoi ding
Kiém soat Hoat dong Thiét bi
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CAC LUA CHON

Ma Ra-vao Nguoi dung

Ma ra vao clia nguoi ding 1a ma dugc dung dé sap xép kha nang xtr 1y ciia nguoi
dung theo dic quyén ra vao ciia ho. S6 tir 0 dén 9 dai dién cho ma ra vao d6. Nguoi
dung duoc cip mi ra vao khac nhau va mdi nguoi ding c6 mot ma ra vao theo mic
dinh, nghia 1 d6i voi nguoi ding duge cip ma ra vao 1 0 thi anh dy/cd ay chi duoc
phép ra vao bang ma 0. Khi mi ra vao ciia nguoi dung duoc thay dbi, nhdp nut “Cép
nhat Ngudi dung* dé cap nhat cac thay d6i méi nhét vao dau doc FingerTecjé. Chi
ngudi giam sat méi co quyén thay dbi ma ra vao ciia ngudi dung. Trong hinh 4.1 bén
dudi 1a cac dic tinh hién thi trong cua s Ma Ra vao Ngudi ding:

# M3 Ra vao NgU@i dung o ] 5|
Wi ngUdi ding co thé dude gan che mimara vao i -9, vdi ma mae dinh 1a 0. ka ra vao nay dice ding o 18 chic kha néng ra vao ciia ngudi
ding theo quyn 1a o efa he. Trh e thije elia ngua) ding fong mi dau dec c6 hé dude kidm ha bng mé fa vao cho phep frong it bi e
Chen md fa vao & xem danh sEch ngUdi ding thuc ma a vao da chon. €6 hié chen ngui ding 17 cianh sach thue hodk: khéng thue ma fiuy cip
da chen béng caeh s dung phim Shifk-idi hoge Shifkphéi.
@ 0 1] 2] s o] 5| ] 7] 8] 9]
® | HGuii ciing khéng c6 iong mé 1a wio da chen
&
0 n.ding Ten Fhongben  MaRowae  IDnging Ten Fheng han I Ra vao
loono1 [Le mnh Hong lCong nghe: theng i) <] =
000002 [itsn én Chanh Hanh chinh o
000003 [Fhern Té Ding inh cloarin o
000004 [HguyEn Thi Ngie Hai INhan s o
000008 [Beng Thi Anh T lsém nust o “ ®
® 3|| ®
Tiaigiip, i nhdit g cing_ | Lot Taary 8] " Eong
Hinh 4.1 @

@® MaRavao
Ma ra vao khac nhau sé€ c6 su ra vao cho phép khac nhau. Ma ra vao co thé duoc
dinh theo cac cai dat mii gio.

@ Mo taoky tu
Dé nhép vao cac mo ta cuia ma ra vao khac nhau nhu 1a ra vao 24 gio, ra vao
budi sang, v.v.

® Bang nguoi dung bén trai
Khi nhp vao mi ngudi ding, cac ngudi dung dugc liét ké theo ting mi ra vao
cu thé hién thi 1én bang nay. Cac thong tin hién thi ndy bao gdm ID Ngudi
dung, Tén, Phong ban va Ma Ra vao.



CHUONG 04 ¢ CAIDAT KHOA CUA

@ Bang nguoi dung bén phai
Céc nguoi dung dugce cap ma ra vao khac nhau va khac véi ma ra vao cua nguoi
dung ¢ bang bén trai hién thi Ién bang nay.

® Phim Shift-trai
Khi nhap vao phim nay, cédc nguoi dung dugc chon ¢ bang bén phdi s¢ di
chuyén sang bang bén trai.

® Phim Shift-phai
Khi nhéap vao phim nay, cac nguoi dung dugce chon & bang bén trai s€ di chuyén
sang bang bén phai.

KIEM SOAT NGUOI DUNG THIET BI

Duoc phép

4% Ki<m soat Ng i i%ot bi 1 o [
Cheon ddu dioc thigt bi hign co va chi ra ma ra vae diide phep tuy cép dé ma cia ngudi ding s& dudc dang k§ vao fiong thigt bi . Cai dét mui gies
1a1 kthésng bét buc e8] vdi rnt 58 rdden dau doc nhét dinh 8 hen ché kha nang ra vao ofia ngusi ding théng qua nh'ng khoang hii gian dude e
linh.
Chen not'Ceg nhdt Thigt ki o 18I ngusi dung dude phep hode cal dét rmui gis tiy chon 1&n thigt b

Chen Thit i 0 B pheg | i gidd | Ki€rn fra Mgudi cling
Marn nhorm k&t hap mii gid 1-5] co hé dide dung bdi fiing ma ra vao cho nh'ng ra vao dude phep , tuy

nhign, ben co thé chen 0 dd khéng oy oép, hede chen & dé ghi de k&t hep mi gis. ¥in hay xem frang' Wi gid'
o4& it e rnoi gids

Nhom T [l gy A Ro vio i gid 1 Re vio [l gty Fa vao ol ding B biet
1 |1 : L] E [ 5 5 IE& 1D ncling | Bec quyEn | gid|

220 A=k s [o=E
- 2 [ o=@ 7 [o=e

=
iodten [4C900 4= s[Ee s[Ee
nhért cudi cungl P : 5| N 4 IE& a E& =
Tieh gitp | Cép nheétt Thigt bi | Sap v Tietltp I Luiu Thay céi | Bong |

Hinh 4.2

Ctra s6 Kiém soat Ngudi dl‘lng Thiét bi 1a dé kiém s0at ra vao cua ngué)’i dung cia
dau doc. C6 3 muc chinh co thé dugc cai dat ¢ day bao gdm dinh r& quyén dugc phép
ra vao ctia ngudi dung, mui gio cho mdi du doc ciing nhu kiém tra thong tin ngudi
ding bén trong dau doc.

® Nhom Mui Gio (Nhom TZ)
Nguoi dung c6 thé cai dit ba t6 hop cai dat mii gio hang tuan theo mot nhom.
Co t0i da 5 nhom mui gio.

® Mui Gio
Mbi nhém/ngudi ding c6 thé ¢o dén 3 t6 hop cai dat mai gio méc dinh. Do do,
¢6 3 cot tréng dé dién vao cac ky tu s6 ciia mai gid. Ban c6 thé thém cai dat
mui gio hang tuAn mai hodc thay ddi cac cai dit trong 6 ky tu.
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® Mairavao
M tir 0 dén 9 c6 thé duoc cai dat nhu sau:

Cai d4t Ma Ra vao Dién giai

0 Tuong ung voi khong c6 su ra vao

1 Tuong ung vai ra vao theo nhom mui gio' 1 (Nhom TZ 1)

2 Tuong ung vai ra vao theo nhom mui gio 2 (Nhom TZ 2)

3 Tuong ung vai ra vao theo nhom mui gio' 3 (Nhom TZ 3)

4 Tuong ung vai ra vao theo nhom mui gio 4 (Nhom TZ 4)

5 Tuong ung vai ra vao theo nhom mui gio' 5 (Nhom TZ 5)

6 Tuong img v&i ra vao dbi véi ngudi dung cai dat thoi gian xac dinh

® Ravao Nguoi dung Dic biét
Trong phan nay, ngudi ding dugc phép c6 quyén ra vao dic biét dbi voi vai
ngudi ding cu thé. Pbi v6i cac ngudi dung dugc chon trong danh sach nay, thi
quyén ra vio cira ctia ho cao hon thong qua cac cai dat ma ra vao.

T oy
Mui gio
¢ Kism soét Ngli oy ] 4
Chen dau dioc thigt bi hign o8 va chi ra ma e wao digde phép fuy oép dé mé ciia ngusi ding = didc dang kY vao rong hist bi . Cai dét mui gis
16 khéng bét bue d8i vdi mt 58 réden diu doc nhdt dinh ¢ hon ché kha ndng ra vao clia ngudi dong héng qua nh'ng khoang hii gian dude xac

dlinh.
Chen Rt 'Cégs nhétt Thigt bi' d 1 ngudi sing duide phép hedic eai dét mii git fiyy chon 1&n it b

Chen Thigt b 1D Euec phep (M g8 || Kiém fra Mg ding

T8i dia 50 mui gies o thé diide ding dé dinh nghia phorn v théi gian rong do fiuy wn duide phép cha fiing
ngay riéng biet iong fuan. T8l e 3 mii gis co hé auee ket heyp e dinh nghie cac két hep mii gig ra vao,
chéng hen '1:2:3' ¢ nghla la rmii gig 1,2,3 dide 50 dung.

i gt Chi nhet Thid hai Thi ba Td 1 Thid nérm Thid sau Thid by el

1 00:00-23:59 |00:00-23.59 |00:00-23:59 |00:00-23.59 |00:00-23:59 |00:00-23.:59 |00:00-23.59
00:00-24:59 |00:00-23:6%9 |00:00-23:59 |00:00-23:69 [00:00-20:59 |00:00- 2359 [00:00-23:59
00:00-23:59 |00:00-23.69 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23:69 |00:00-23.69
00:00-23:59 |00:00-23.59 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23.:59 |00:00-23.59
00:00-223:59 |00:00-23:59 |00:00-22:59 |00:00-223:59 [00:00-22:59 |00:00-22:59 [00:00-23.:69
00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23:59 [00:00-23:59 |00:00-23:59 [00:00-23:59
00:00-23:59 |00:00-23.59 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23.:59 |00:00-23.59
00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23:59 |00:00-23.59 -

H
IMdden [AC?00
nhetcudicing | /5

Trea gitg | Cép nhét Tigt ki sao v THiehea: LUy They cidi Bang

] TS £ BN R TN

Hinh 4.3

C6 thé cai dat 50 mai gio khac nhau trong phan nay nhu trong hinh 4.3. M&i mii gio
bao gdm lich ciia mot tudn. Phan nay ciing cho phép ban dit cic mii gid c4 nhan duy
nhét. Nhimg ngudi dung khong thuge cac mui gid nay s& khong thé vao cira va 18i s&
dugc béao trén dau doc hién thi “Pham vi thoi gian bi tir chdi”.

Theo mac dinh, nguoi dung sé theo mui gio 1, cho phép ho vao 24 gid trong ngay,
(00:00-23:59)
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Kiém tra nguoi dung

#% Ki<m soat NgU®i diing Thi%oot bl =10] x|

Cheon dfu dioc thigt b hign co va chira ma ra vae dude phep oy ofe dé ma cla ngudi ding & dude dang ky vao teng thigt bl . Cai dét mui giss
1a kthéng bét bue odi wdi rt 58 mdden dau doc nhdt dinh 9 hon ché khé ndng ra vao ciia ngudi ding théng qua nhng khodng thai gian dide xac
linh.

Chen not'Cdp nhddt Thigt bl ¢ 1l ngusi dung diide pheép hodie cai ddt rmui giss iy chen i&n thigt b

Chen Thigt ki 1D Buicc phep | Mgz Kiém ha Houdi ding
KhéngdID ncing|  Mgudi dung | DA van fay | BEc quyn | kit khdu 1A Ra vao i gid —
1 |oooa0t 1 |User I [
2000002 1 |User I [
3000003 1 |User I [
4|000004 1 |User I [
5000005 1 |User I [

H
Macen IACPDD =

bt cudi cungl I

Tai v& Ngudi cling

T gilp | & nhitt it b sao y THEtge LU They et £6ng
Hinh 4.4

Chirc nang nay nhu trong hinh 4.4 cho phép ngudi quan tri kiém tra va xac nhan
thong tin cia nguoi dung trong dau doc.

Trong phéan nay, ban c6 thé goi ra dugc cac thong tin nhu dudi day:

Tén nguoi dung

Mat khiu két nap nguoi ding

Tét ca cac déu van tay két nap cua ngudi dung
Ma ra vao

Cép d6 dic quyén cia nguoi ding

Céc cai dat mui gio ciia nguoi dung

71
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KIEM SOAT HOAT PONG THIET BI

% Ki«m soat Hodt Cng Thi%et b

Ivian hinh néy ki€rn sodt va xern teng thai ciia higt bi ddng hd dudc cai det frén man hinh.

Mhdn ot *Bdng b' o ddng kb hoa théi gian.
Co hé nhén not'B6 qua' 9 ba qua ki€ soat higt b

I [=] o

271172008 14:58:48

Edqual 1D 1S 18 e | Bdng b

Théi gian

1D n.gdung|

Ten

Thei gial

Gige dich

5 I I

271172005 14:56:40

000002

T Wan Charh

14:58

a0 Lam thill tuc v

Trca gidg | Torn dliing

Yern Anh Eong

Hinh 4.5

Chuce nang nay cho phép ban kiém soét tinh trang ciia ddu doc/thiét bi ra vao bz"mg
viéc nhap nit “Két ndi/Tam dimg”. Pé tam ding qua trinh, nhip nat Tam dung De
tiép tuc kiém soat, nhan nit Tam dirg 1an nita, n6 s& chuyén sang tinh trang Két ndi

nhu trong hinh 4.5.

@ Nutmo cua

Churc nang nay giai phong khoa tir cua cua.

® Nt Ddng bo thoi gian

Chire nang nay lam dong bo gid ctia may tinh va gio ciia dau doc.

® Nt xem anh

Chirc ning nay kich hoat/v6 hiéu viéc hién thi anh ma theo d6 ngudi dung

chi ¢6 thé ra-vao theo timg dau doc/thiét bi cu thé.



Cac Béo céo Thoi gian va
Bang bao cao Ra-vao
Thé Pién tu
Bao cdo Nghi
Danh sach Ra-vao Hang ngay
Béo c4o Di tré
Béng Cham cong Phé duyét Ngoai gio
Bang Tém tit Ra-vio
Béo cao Luong Tong
Lich Coéng viéc
Phan tich theo Ngay
Phan tich theo Thang
Béo cao Hi¢u chinh
Béo céo khoa ctra
Phan tich Sy di lai cia Nhan vién
Béo cado Hoat dong Thiét b
Danh muc cac Giao dich Thiét bi
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CAC BAO CAO THOI GIAN RA-VAO

Bang Bao cdo Ra-vao

FiagerTac TCME 4211 BANg DIém danh 27112036 15:07:50 Tang: |
Mrém: 0 01}02/2006 - 30/02;2006 R =RESTAYT O =CFFCAY H =Holbay
' =Comet HE=idng L) =aNLAL L2 =8CK L3 =HOSPIAL LA =MATERNTY L5 <PATRMTY |4 =EVERGENCY
Dndirg  Tea a|9||o|n‘ 13‘14|\5‘|6|I7‘Iﬁ‘1¢‘ m|21‘2; m‘za‘zs 3 27‘25 5| 30 ‘
Cangnghé hang in
" AR o IR IR ol gl SRR W IR R
1 oot L& Minh Iung R T R0 R L R TN ol R LA R ol Bl A W LA Rl el ol b A VNN
Héanhrhinh
R R i R IR T : R R : T
2 00032 an van Chanh R AV VM IV Vg v o v i i i il Viviviviy
Kinh doorly
A NAm Pher THE Mg v’ L “ Vv iy E/:“ ‘ll ‘v"s/:v/‘v/:J‘u
Nhan ai
4 010004 nguyn Thi Higee Hai \ L} :“ ?‘/?Q/‘J‘./“/?“ :“ |® ‘~/‘~/:‘/‘~/:~/‘n
zudl
5 010036 Beng Thi Anh Thi g TR i i e k

Béng bao c4o ra-vao 1a mot bao céo tong thé chi tiét cac hoat dong cua nhan vién
trong mot thang.

Thé Dién tir

TingerT=r T0HR % 11 The 17 Thai gian LOTEUE ol [CX] T
oo < —Cikdo L& Mirih Harg Zeng ngnd reng i
[d=l gAY K nge g | Terg  Mod o hifp Hgodi ME[ Xeg Yoo o Hgodi wgdn | EtrgT =hichl
U uuiuus  hedeay WD ) 022 [R-b 1323 1M &L A 1.2d lan itz voe
02092000 Thifkiy REIDAY 1 i
03092005 Chid nhét RESTORY a
04072008 Thifhai WOMKDaY 3 O0dy 105 e 192 2m 143 342 lam otz -a
NANIAN4 itk AOREDE™ hl 0840 mnrn RLa 18 50 M am 17 [N N ]
Us 4 0238 A28 1304 mlr Al 1 M
07092004 1 &M Pazd L13AS TAze i) 4 1 am
08092005 a Uil EE 194 300 1.4 a1
02.0,2005 J Toké 5D 2004 242 204 513
NSNS hl
L 4 i3E 107 L] rus Jay
1209:2004 k] [CE-R YL 20 147 iz
13092008 a T M 20 [EE 103
WHZ005  ThiT e a 100 200 20 207 s
TENSNMG M a 137 18 08 M Rl (RN
[EALERUTIES 1 HESILVLY ) 1™ [BEd lantd
17092005 Thinhét REIDAY 2
1609,2005  Thilha WTEKDA a U A Mg 300 115 223 lan iz a
102005 Thifba 3 0063|1246 126t 341 17 lamt
MNSIN0H Ttk hl 0825 mn 1812 M iz ez (X N d
I nam 4 044 020 1 Eg Al 123 EAR) tantd a
Thifsau 2 &4y ance 1927 20 127 242 lantite-a
ThiT I35y 3
Chil nhist a
LU a 0z mE RETL 1959 M 10 147 [N N ]
Inibs il 0865 4222 1430 1914 A i 1z
ThiT ! 1 AEA Panse 1A 1817 i) 7 i am
2BOI2005 TR WCEKDA™ a Uiy e 1128 154 .00 a5 1.05
20002004 Thif =au WOMKDAY 3 0040 ;imi® 1309 RO B 108
NS4 Mithty RESTG T il
A nzay I2ng Hgay Lo mdr Mzoa gt Hodn e
NPREAY =l 2 w4l (e AU
R :
LAY W £ a3 Ele BRI
P VA TR 1N
2 2 L [ PERTY ] FAERMIY
EMEHGEHST

Thé Dién ti thé hién chi tiét cac hoat dong cua nguoi lao dong trong mot thang.



Béao cdo Nghi

APENDICE o INFORMES DE MUESTRA 7 5

FingerTac TCMS w21.1 Bao cao Nahi 231112006 16 06:38 Tag
Hrém:0 01/09/2004 - 30/09/2006
Dndirg T Hgey MNgay 168U 1gay Lich ‘ £ nghi
Kinh doarh
1 000003 Plram T Ding 180902006 T lici WORKDAY O ABSENT 1.0c0
T.0C0
Béo cdo Nghi 1a bao cdo thoi gian nghi cia nhan vién theo ngay cu the.
r \ \ B
Danh sach Ra-vao Hang ngay
FingerTac TCME v21.1 k& Diém danh Hana naday TR0 LEL
Mrém 0 01/09/2006
ThiT sty
Dndirg B Kidungay  Lich ‘ Teng  Ngdt lcifiép Ngoa NG[  dong | Viée  Ngodigd MNgdr | Bargh
Cana nahe mana i
1 oo L& Wil Hung WORKDAY O |onz (1257 {1220 ives | | o0 152 |
Hanhchinh
2 000m2 Tan Yan Chenh WCRKDAY O |oass 424 (1320 | Bds | | sm 048 e |
Kinh doanh
3 0I0ma Fhom e Ding WORKDAY 0 |ogss 11520 {1ags | e | | =on 104 a0 |
Mhan s
4 moom4 Hauydn Thi Ngee |16 WCRKDAY O |00z |tz 1320 1oods i |7 148 e |
$8n xudt
5 00095 £engThi Anh T WCRKDAY 00 vg2e | qris 1320 ads 50 Odb 218
Kéu gy Bng Naay o med Vang Mise Heoaigid Moan ABSENT
WORLDAY 5 5 4530 617 055 AL
HOLIDAY SICk
RESTDAY HORPITAL
CFFCAY WRERMTY
% 5 FCET a7 055 FATERTT
CWERCINGY
Nguidi diing khang Difrn dank o 000

Danh sach Ra-vao Hang ngay 1a sy ra-vao cta nhén vién timg ngay theo yéu ciu.

Bao cao Di trée

MingerT=r TOMR -+ 11 BGo cao Bi mun Sl sl frang:
Macen- 01092006 - 300942005
Dading My Leh | Tow Hadt itde Mo M EE R L Y
Conanahfhboatn
1 0acool L& M HLng NRE0e 0| CEI2 1257 1323 w5y 15%
MOSRM0e 0 | CE24 1z T 029 LR £ 14
LS00 | CEAD 12 Tal 120 FI0 1 020
05000 0 | CE3 T 025 ;1324 L czE 1T
IR0 0| CEDs L 024 ;1255 FAR 042
XS0 0 | CEAL 1203z THL a0 Eatl cic 12
XORM0e O 1258 ™y S5 2004 £1E 20
N0 0 | Cad 10 Taal oz 07 cxX et
12052000 0 | CEas 120 T 1z FAS 112 042
12052000 0 | C&a3 15 THE oLe e (=l Y
M50 0 | €851 1c a4 015 2109 [ )
1R 0 FE2 10 137 F0E ocs
1805200 0 e 118

Bio c4o Di tré 1a bao cao hién thi cac hoat dong hang ngay cua nhan vién nhu Vao,
Ra, Ngoai gio, vv...




7 6 APENDICE o INFORMES DE MUESTRA

Bang Cham cong Phé duyét Ngoai gio

FingerToo TCHEWET 1 DAng DuystLam hem giés VUL A I8 b g 1
Hhaer -0 01/05/2006 - 30,09/2006
Douding Nty lizn Wﬁg’;"gﬂ Habthign “0;);’; e Fwihitn “59,\';’::@ L i °F;g';‘; g Pihidn
Conanahé thong i
100001 L& Winl Hung C022000 D] 153
C402200s n 143
CEMD2000 ] [t}
[ LTI u e
CHO22000 h] C4s
CEN200s n 1.34
CEM9/2000 n 242 204
IR u e
12032000 0 £
1209200 0 INEY
1409200 ] 200
TEAEA N u [l
1032000 o opd 119
15002008 n 118
SC9/2000 n Ciz
LML i} I ak
22022000 0 2%
=EM72000 n 137
<£M9,200. n 114

Béang Chdm cong phé duyét Ngoai gio thé hién bang chdm cong ctia mot ngudi ding
va dugc phé duyét boi nguoi cho phép lam ngoai gio.

Bang Tom tit Ra-vao

TingarT=r. TOMAF 11 T ey didm danh 2RISR rang. 1
Hian.o 0109/2006 - 30/0242006
& =Hizm i AR=Ndng  1V=EG ghl l=VoooMa FoePoodh MP=SIab: i mo=tgooigi
Cnzing &0 i “’“\,‘ v 1 Re MR Math | WORKDA o1 ouDeY or | RO o | oo e
Cooanahe thina in
1 Lo L& M Hing Powswg 1 1 {omest] mass mn P o
HECEE T 1 {ozs ! wrm oz oo 200} 24z oz} 00 cx
HAnh ch nh
£ COD0X: T30 Wan Crans 95 | 1 4 ‘?[l-l: 105,00 aLh
Poaree 1 gk [T TR 1 - R Y- oo a3 20 o00i o 000 CX
Kinh doanh
2 cooox Fnar T Zong Pader sl 1 W4 2 a1l 1m0 lEAz
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Bang tom tat Ra-vao 1a bao cao tom tat sy ra-vao ctia nhan vién bao gom tong thoi
gian lam viéc, vang mat, nghi, di tr¢, ra sém, khong kiém tra, vv...
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Béo cdo Luong Tong
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Béo cdo Luong Tdng la bang tinh tdng gid 1am viéc cua tit ca nhan vién theo ty 1
trén gid cua ho va theo tirng giai doan thoi gian cu thé.

Lich Cong viéc

FirgerTzc TOME w211 Lich Céng tac LA 2006 150707 Tag: |
Nhom : 0
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04 ° WO RO RO M0 WO U0 A0 WO RO 20 WO W0 M0 WO U0 R0 R0 W0 M0 W0 w0 WO RD D0 WO WD WO WC WD R0

Lich Céng viéce 1a lich bao ‘gém ngay lam viéc, ngay 1&, ngay nghi ngoi va ngay nghi
viéc theo tirng nhom cu thé.
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Phan tich theo Ngay
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Bang phan tich theo Ngay 1a bao cdo ra-vao tom tit hang ngay theo mirc do lam viéc
va s6 lan vang mit, nghi, di tré, ra sém, khong kiém tra, vv..

Phan tich theo Thang

FirgerTac TOME v21.1 Phan tich TUng thang 2771112006 16:00:20 Tag: |
01,09/200& - 30/09/2006
+ =Hoan héo 2B=vdng Lv=Danchl LI=Vao-Min EO=Ro3dm KP=ChiaBdm OT=Ngod gié
Théng EnngUs ki ‘fr Lvids | % wou o W g | WORDRY  Or| OUDAY o7 | WESDAY O | OFDSY of
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Téng Bl Té 1 A a5 2 | R1.37 ‘ 02708 7408 ‘ noo 0.00 ‘ 380 223 ‘ ooo .00

Bang phan tich theo Thang 13 béo cdo ra-vao tom tit hang thang theo mirc 6 l1am
viée va s6 lan vang mat, nghi, di tré, ra som, khong kiém tra, vv..

Bao cao Hiéu chinh

FirgerTze TOME v2.1.1 Bao cdao Phat 2741112008 15:00:04 Tag: |
Hrem:0 01/0942006 - 30/09/2006
IDndirg ® Mgy lich ‘ Tiong  Modt Lcifién Ngoai  NG[ Xong ‘ ‘ VEc  Ngodigid  Malin Chichi
Kinh doonh
1 000003 Pham Thé Ding 18,09/2006 0 ABSENT
270512006 0 0d:e6 | La0d ‘ ‘ 90C | 004 | ‘

Béo c4o Hi¢u chinh la bdo cdo chi ra c6 hay khong cac truong hop ghi thoi gian
ngoai 1¢ dé bd phan hanh chinh hi¢u chinh.
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BAO CAO KHOA CUA

Phan tich su di lai cua nhan vién

FingerT=0 TOME w211 Phan lich Dichuydn N.vién 2205 1684 Tag: |
01/09f20056 00:00- 07/11/200600:00
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Béng phén tich sy di lai ctia nhan vién 1a hd so cac giao dich ctia timg nhan vién theo
ID nguoi dung.

Béo cdo Hoat dong Thiét bi

FirgerTzc TCME w211 Bao cao Hoatdng Thiét bi PO Tang: 1
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Béo cao Hoat dong Thiét bi 1a dit liéu céac giao dich cua nhan vién phan theo dau
doc.
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Danh muc cac Giao dich Thiét bi

FingerTec TCMS v2.1 1 Ké Giao dich Thidtbi 27412006 15:15:00 Tang: |
01/09/200&4 00:00 - 05/09/2006 00:00

Moéry o] M&ta Thé Tn Giao dich
1 01092006 03:07 o 001004 01: Lam thil fue ra
2 01092004 05:03 [ul} 001004 01: Lérn thill fue ra
3 01092008 05:10 [ul} a0 oS 01: Larn thill fue ra
4 01,0%/2006 05:10 m Qo105 01: Lérmn thi e ra
g 01/0%/2006 05:14 o oo 01: Lérmn thi e ra
L} 01,0%/2006 05:29 m 000005 Béng Thi Anh Thd 01: Lérmn thi e ra
H 01,0%/2006 05:32 m 000001 L& Minh Hung 01: Lérn thi e ra
g 01,0%/2006 05:38 m 003031 01: Lérn thi e ra
9 01,0%/2006 05:39 om 002003 01: Lérn thi e ra
] 01,0%/2006 05:39 m 001089 01: Lérn thi e ra
n 01/0%/2006 05:43 o 001084 01: Lérn thi e ra
12 01,0%/2006 05:44 m o109z 00: Lérn thil e wao
13 01,0%/2006 05:50 o 001098 00: Larn thil e wao
14 01,0%/2004 05:50 m oo 00: Léarn thil ue vao
15 01/0%/2008 05:51 m o097 00: Léarn thil ue vao
14 01,0%/2008 05:51 02 001104 01: Léarm thil ue ra
17 01,0%/2008 05:52 m 002030 00: Léamn thil fue vao
k] 01,0%/2008 05:52 02 003038 01: Léarn thil ue ra
% 01,0%/2008 05:54 om 001002 00: Larm thid fuc vao
20 01,0%/2004 05:54 m oo1o02 00: Lam thil fuc vao
21 01,09/2008 05:54 o 000002 Tién Wan Chanh 00: Lam thi fuc vao
22 01,09/2004 05:55 0z 000003 Fhern The Dng 00: Lam thi fuc vao
23 01,05/2004 05:55 0z 000003 Fherm The Ding 00: Lam thil fuc vao
24 01,0%/2004 05:58 0z 003031 00: Lam thid fuc vao
25 01,09/2008 05:58 0z 003035 00: Lam thil fuc vao
24 01,09/2008 05:57 ] Q01105 00: Lam thid fuc vao

Danh muc céc Giao dich Thiét bi 12 hd so cta tat ca cac dit licu giao dich dugc tai
ve€ tir moi dau doc.
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