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l  ATTENDANCE SUMMARY
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This report details out the work rate, tardiness, total work time, OT and work hour shortage time for workdays/rest day and off  

day for each employee. Analysis of each employee’s working performance could be viewed using this report.
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l  DAY BY DAY ANALYSIS
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Legend
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This report details the daily work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off  day 

for each employee.
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l  MONTH BY MONTH ANALYSIS
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Total working ti me for all 
employees in a month

Total OT ti me for all 
employees in a month

This report details the monthly work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off  

day for each employee.
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l  ATTENDANCE ANALYSIS
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This report is almost the same as the attendance summary but it is without the work rate, work time, OT and work shortage 

time. The employer can have an overview of how many times the staff  is late to work or taking early out, with this report.
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l  CLOCKING SCHEDULE
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This is a checklist showing detailed confi gurations and settings of the clocking schedule.
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l  DUTY CALENDAR
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Working Schedule

This is a working calendar checklist of all or a particular work group.
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l  REMARK LISTING
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Name of report

Relevant work codes Name of remarks

A list of all work code and its remark names.


