FING@RIEC | ELECTRONIC TIME CARD

Software name

Name of report Department the employee

l Name of employee belongs to
- - 3
Electronic Time Card IN@ress
User iD : 3054 V= Excusede Name :  George Bunkelman Department : R& D Page 1/1
| Date Day Type _ Sche | in | Break Resume Ot T [ Wk Cwertime Short | Leawe Taken Rernark
|am: HO-01 Mon WoRKDAY 1 | | |
U Tee WORKDAY 1 Administrator excuses *** > e— Total work hours in
serID wed womxnar 1 . 17:58 2.00 . Page number of report
2002-10:04 Th WORKDAY 1 the tardiness 18:00 9.00 a day/shift 8 P
200 2-10-0% Fni WORKDA YT 1 w16 12-3% 1% 1818 .00 102
0031006 531 RESTDAY 1
10121007 Sun  RESTDAY 1
10131008 Mon WORKDAY 1 |08 Lio4E 1303 1623 &1 832 &—— Total OT hoursina | visk €ustomer
2012-10-05 Tue WOSRKDAY 1 |0E27 12-18 1318 1234 1900 v 2100 W B34 043 d hift
1012-10-10 Wed WORKDAY 1 |08:26 1228 1330 18:13 9.00 a7 ay/shi
2017-10-11 The WORIODAY 1 [+ BL] 12-3% 1143 1806 aa oa7 019
0023013 Fri  WORKDAY 1 [0m:ié idao 1M ik 747 046 143 Site Inspection
2042-10-13 Sad  RESTDAY i
I013-10-14 Sun  RISTOAY 1
2002-10-15% Man WORKDAY 1 0908 1223 1338 1159 9.00
0121016 Tue WORKDAY 1  [os:23 1233 108 PR, o2 oa7 0ss &—— Total short hours in
HT10:17 Wed WORICDAY 1 |oma7 1230 133 18:15 BSD 0S8 .
012-10-18 Thu WORKDAY 1 |07 1225 1834 18:07 2.00 100 a day/shift
HN3-010 B WORKDAY 1 [oEas 1233 FrE) 1736 814 s LY
2002-10-20 Sat  RESTDAY 1
HAF-A031 Susn  RESTOAY 1
2002-10-22 Mion WORKDAY 1 |om27 i3 FET 18:10 ] 043 a.a1
2002-10-23 Tuse WORKDAY 1 O8:35 1220 1R:25 18:08 S0 =%} ]
INIA0-34 Wed WORKDAY 1  [oE:33 1335 1339 1748 a.00 LT
I0I-I0-25 Thy WORKDAY 1 [omcdz 1239 133 1814 .00 axz
2H012-10-26 Fri WORKDAY 1 [+ S 131 1332 A L] oa?
I012-302T S RESTRAv 2 Total work hour Total short hour
2002-10-28 Sun REST
st TolE] Weiteky e 13s from Workday from Workday A
20421030 Tue \ 1 o817 12-XF LL45 1618 103 041 157
2012-10-38 Wed ¥ 1 |esdn 136 13:30 | 17:58 | | | 2.00
D Tuss Total Qs Bomeni  Aheoi Mok Qummme oo A 1
Werkdny 3 I 22 1 B304 Iiur 745G iy T
Pokistay Unpsiel Leawe
Restday L il day [AM)
. 1 day (PRI
Total present days from Workday __ Total overtime hour from Workday :of affice
Tat 1
Supervisor f Date: George Bunksiman
aTed 2013-13-20 08:44 FingerTec WorldWide Sdn_ Bhd. Created By T
Date and time the Name of company Name of user who generated
report printed the report

The most general attendance record of employee comprises of detailed clocking activities of an employee in a month includ-
ing calculated work time, overtime and short time. The summary of attendance, tardiness and leave taken are also available in
this report.
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This report details the daily work rate, tardiness, total work time, OT and short for workdays/rest day and off day
for each employee.
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This report will generate the employee’s weekly attendance into a page with its summary of attendance at the
bottom of the report.
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This report is almost the same as the attendance summary but it is without the work rate, work time, OT and short hours. With
this report, the employer can have an overview of how many times the staff is late to work or early out.

Copyright © 2012 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 24-12-2012



FING@RIEC | CORRECTION REPORT

Name of report Software Name

Department the employee

Correction Report Name of employee  felongs to ingress
A Rattuemen by PiegerTer
2012-10-01 ~2012-10-31e— Date of report l 1 Page 1/1
GroupiD: 1 ¥= Excused T
UseriD  Name | in [ Beak  Ressme  ou ot - L—r PR Short Leave Taken -
— I Administrator excuses ygp e Department the employee Page number of report
(] . Btk
0121000 1 ILB the tardiness v k.>e|ongs EO Annual
o e 1 lleess” T TMREe T iam ;_ I T
UserD a0 Name of employee ! ;1324 :
131008
0121000 1 Jeear T
0121012 1 o8:14
121015 O [ S L g i T [t e
Tmu-mh 1T CE TS S A (e (EIEn e
Date Working Schedule

Total short hour

Printed 2012-12-20 10:19 FingerTec WaorldWide Sdn. Bhd.

Created By Henry

Date and time the
report printed

Name of company Name of user who generated

the report

This report shows employees that have irregular clocking activities, for example extended break time, early out, clocks in late,
etc. The Administrator can choose to amend these irregular clocking activities suggested by the software to match the activi-
ties of the affected employees if necessary.
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This report is showing employees with tardiness for example: late in, early out, and etc. This report will show the time of tardi-

ness in red and the total short minutes.
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This is an overtime worksheet report showing the list of employees who are taking overtime and the amount of hours that he/
she is entitled for. This report is important for the management to check the details of the overtime taken before approving
the claims.
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